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February 8, 2016 
 
Richard C. Bates, Town Manager 
Town of Rockport 
101 Main Street 
Rockport, ME 04856 
 
Re:  New Rockport Public Library 
 
Dear Mr. Bates: 
 
LaBella Associates is pleased to submit this proposal for professional services to assist the Town of Rockport in 
exploring design solutions for your new community library.  I will be leading our project team of architects, designers, 
planners, and engineers to thoroughly study and estimate various solutions for the Rockport Public Library.  By utilizing 
in-house personnel for all disciplines, we are able to achieve stronger coordination and operational efficiencies, while 
offering you a single point of contact throughout the entire process. 
 
Apart from my college years, I have spent my whole life as a New Englander.  I have the greatest respect for its people, 
architecture, and varied personalities.  This is no doubt due to my having lived or spent significant time in every New 
England state, save Rhode Island.  As LaBella Associates expands into the State of Maine, they add incredible talent, 
resources, and knowledge that would be immensely beneficial to Rockport.  This talent, of course is filtered by my 
personal New England sensitivities.  Our small towns are often under attack from out of place creations, catering to the 
most recent trends.  While these trends can have merit, they must be met with cautious optimism and sparing effect.  
We would be honored to count Rockport among our first relationships in the great State of Maine. 
 
Within this package we have included selected project profiles highlighting our work for similar municipalities.  LaBella 
has a proven track record of creating economical, appropriate design solutions that enrich our communities.  These 
projects often involve programming, voter referendums, conceptual plans, elevations and site plans, scheduling, and 
financing assistance for renovations to existing facilities, as well as new stand-alone buildings. We are accustomed to 
providing dialogue with members of the Town Hall, board members and the community.   
 
It is always a pleasure to work for an organization like the Rockport Public Library, which is dedicated to providing 
services to the community. LaBella Associates is equally dedicated to creating facilities that will allow you to continue 
to provide world-class service to the Rockport community. The enclosed qualification package contains detailed 
information on the experience of our team and key personnel to be assigned to this project.  These qualifications are 
complete and accurate to the best of our ability.  If you have any questions about our qualifications, or require 
additional information, please contact me directly at (207) 210-0796 or via e-mail at wharke@labellapc.com.  We look 
forward to building our relationship with the Town of Rockport and the Rockport Public Library under this contract. 
 
Sincerely, 
LaBella Associates, P.C. 
 
 
 
William T. Harke, AIA, LEED AP BD&C 
Project Manager/Regional Manager 
 



Firm IntroducƟon 

Firm Background 
LaBella Associates, a Design Professional CorporaƟon, was 
formed in 1978 by professional engineer Salvatore A. 
LaBella.  From the very beginning, our goal was to build 
strong relaƟonships with our clients that drive successful 
results.  We provide services that take a project from start 
to finish—from an iniƟal study to determine a project’s 
feasibility to construcƟon administraƟon and start up, and 
everything in between. 

 
LaBella Today 
LaBella has grown significantly over the years, expanding 
and improving to now offer full-service architecture, 
engineering, environmental consulƟng, and planning 
services.  With a staff of over 400 members, and 14 office 
locaƟons, our clients can rest assured that LaBella 
Associates has the resources and knowledge to implement 
successful projects within budget and on Ɵme.  In recent 
years, LaBella Associates has been included in the Top 100 
Fastest Growing Companies in Rochester, and the 
Engineering News Record (ENR) Top 500, as well as 
winning awards for projects at the local, regional and 
naƟonal levels.   
 
Our Philosophy 
Our approach to all project types can be summarized 
simply… RelaƟonships. Resources. Results. 
 
RelaƟonships. 
There’s a reason LaBella’s moƩo is “RelaƟonships. 
Resources. Results.” RelaƟonships come first, and LaBella 
is commiƩed to achieving client trust and loyalty by 
demonstraƟng professional, fair and ethical pracƟces. 
Client saƟsfacƟon is our number one priority and we are 
commiƩed to building partnerships that will last a lifeƟme. 
Strong client relaƟonships offer significant mutual 
benefits. Increased level of client saƟsfacƟon results in a 
collaboraƟve effort and improved level of understanding 
on how we can improve your business! 
 
Resources. 
Our full service firm has an array of talents and resources 
in-house to apply to your project.  Our staff of experienced 
professionals excels at finding and bringing together the 
human, technical, and financial resources needed for 
successful projects.  

from leŌ to right 
Robert Healy, AIA, President, Sergio Esteban, PE, CE0, 
and Robert Pepe, CFO 

 
LaBella’s full service experƟse includes: 
 Civil/Municipal Engineering 
 SEQR, Planning & GIS Services 
 Survey & ConstrucƟon InspecƟon 
 TransportaƟon Engineering 
 Architecture & Interior Design 
 Mechanical, Electrical, Energy, Plumbing and Process 

Engineering 
 Energy Engineering 
 Grant WriƟng & AdministraƟon 
 Structural Engineering 
 Environmental ConsulƟng Services 
 Program Management Office Services 
 
Results. 
LaBella Associates strives for excellence with every project 
we take on. Successful project execuƟon means 
compleƟng projects on budget, on Ɵme and beyond client 
expectaƟons.  Our firm is proacƟve when it comes to 
assessing and predicƟng project challenges, and flexible in 
our approach to problem solving.  We want our clients to 
know that we’re commiƩed to each and every project 
from start to finish.  The LaBella team will work hard to 
ensure each phase of the project is completed efficiently 
and effecƟvely. 



Firm IntroducƟon 

Headquarters 
Rochester, NY Office 
LaBella Associates, D.P.C. 
300 State Street, Suite 201 
Rochester, NY  14614 
(585) 454-6110 
 
Regional Offices 
Yarmouth, ME Office 
PO Box 832 
Yarmouth, ME 04096 
(207) 210-0796 
 
Buffalo, NY Office 
Olympic Towers 
300 Pearl Street, Suite 130 
Buffalo, NY  14202 
(716) 551-6281 
 
Syracuse, NY Office 
235 Harrison Street 
Mail Drop #12 
Syracuse, NY 13202 
(315) 401-5345 
 
Hornell, NY Office 
20 Seneca Street 
Hornell, NY  14843 
(607) 324-0222 
 
Ithaca, NY Office 
Bank Tower Building 
202 The Commons, Suite 304 
Ithaca, NY  14850 
(607) 319-4136 
 
Elmira, NY Office 
145 PrescoƩ Avenue 
Elmira Heights, NY 14903 
(607) 734-8492 
 
Coudersport, PA Office 
227 N. Main Street 
Coudersport, PA  16915 
(814) 274-5037 
 

Scranton, PA  Office 
Scranton Electric Building 
507 Linden Street, Suite 200 
Scranton, PA  18503 
(570) 342-3101 
 
Cleveland, OH Office 
5035 Mayfield Road Suite 107 
Lyndhurst, OH 44124 
(216) 862-5788 
 
CharloƩe, NC Office 
1520 South Blvd., Suite 210 
CharloƩe, NC  28203 
(704) 376-6423 
 
Davidson, NC Office 
455 South Main Street, Suite 220 
Davidson, NC  28036 
(704) 3439-2931 
 
Gastonia, NC Office 
200 West Main Avenue 
Gastonia, NC 28052 
(704) 332-6177 
 
Winston-Salem, NC Office 
615 St. George Square Court, Suite 300 
Winston-Salem, NC 27103 
(336) 842-4065 
 
InternaƟonal Offices 
Madrid, Spain Office 
Parque Euronova  
2 Ronda de Poniente 
Building 5, Suite H 
28760, Tres Cantos, Madrid 
Spain 
+ 349 1 803 5335 



Firm OrganizaƟon 

Chief ExecuƟve Officer &  
Board of Directors Chair 

Sergio Esteban, PE 

President 
Robert A. Healy, AIA 

Chief Financial Officer 
Rob Pepe 

Architecture & Interiors 
 

 EducaƟon 
 Religious 
 County, Municipal & Criminal JusƟce 
 Healthcare 
 Industrial 
 Arts & RecreaƟon 

 
Staff: 63 | Licensed: 19 

Environmental 
 

 Brown Fields 
 Phase I & II 
 Asbestos, Lead, Mold 
 Industrial 
 Hygiene 
 Laboratory 

 
Staff: 47 | Licensed: 1 

Building Engineering 
 

 Mechanical 
 Electrical 
 HVAC 
 Plumbing 
 Energy 
 Structural 

 
Staff: 56 | Licensed: 20 

Civil 
 

 Municipal 
 Water 
 Wastewater 
 Hydraulics 
 Hydrology 
 Site Planning 

 
Staff: 42 | Licensed: 14 

Planning/Grant WriƟng 
 

 GIS 
 Grants 
 Facility 
 Municipal 
 SEQR 
 Wind Farms 

 
Staff: 10 |Licensed: 5 

TransportaƟon  
 

 Highways 
 Bridges 
 Traffic 
 Survey 
 ConstrucƟon InspecƟon 

 
 

Staff: 45 | Licensed: 19 
 

MarkeƟng and  
Business Development 

Human Resources 

AccounƟng and  
InformaƟon Technology 

Board of Directors 

Power Systems DistribuƟon 
 

 Energy DistribuƟon and Transmission 
 SubstaƟon Maintenance 
 SubstaƟon Design 
 Transmission Lines 
 UƟlity SeparaƟon 
 Project Management 

 
 

Staff: 25| Licensed: 1 

Program Management Services 
 

 Program Development 
 Project Management Plans 
 Risk Management 
 Procurement/ExpediƟng 
 Scheduling 
 Quality Assurance/Quality Control 

 
 

Staff: 16 | Licensed: 2 



Cer ficate of Insurance 



Pricing Structure and Hourly Rates 2016 

LaBella Associates will work with our Clients to determine 
the best pricing structure for their project.  We can provide 
pricing on an hourly, fixed fee, or lump-sum basis. 

Architectural / Engineering Services  

Principal-in-Charge . . . . . . . . . . . . . . . . . . . . $140—$150 

Project Manager . . . . . . . . . . . . . . . . . . . . . . $120—$130 

Sr. Engineer / Architect  . . . . . . . . . . . . . . . .  $95—$110 

Project Engineer / Architect  . . . . . . . . . . . .  $85—$100 

Engineer / Architect . . . . . . . . . . . . . . . . . . . $80—$90 

Interior Designer . . . . . . . . . . . . . . . . . . . . . .  $80—$85 

Environmental Analyst / Tech III . . . . . . . . . $80—$85 

Sr. Designer / Technician . . . . . . . . . . . . . . . $75—$85 

Designer / Junior Engineer  . . . . . . . . . . . . .  $65—$75 

Dra er / Tech II . . . . . . . . . . . . . . . . . . . . . . .  $55—$65 

Dra er / Tech I  . . . . . . . . . . . . . . . . . . . . . . . $50—$55 

Administra ve Support  . . . . . . . . . . . . . . . .  $35—$45 

  

Planning Services  

Sr. Planner / Environmental Specialist  . . . .   $100 

Planner . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  $95 

  

Construc on Administra on / Inspec on  

Resident Engineer . . . . . . . . . . . . . . . . . . . . .  $90 

Construc on Manager . . . . . . . . . . . . . . . . .  $90 

Inspector III . . . . . . . . . . . . . . . . . . . . . . . . . . $80 

Inspector I / II  . . . . . . . . . . . . . . . . . . . . . . . .  $70 

  

Survey  

Licensed Surveyor . . . . . . . . . . . . . . . . . . . . .  $100 

Instrument Assistant  . . . . . . . . . . . . . . . . . .   $65 

PgMS Services  

Program Manager  . . . . . . . . . . . . . . . . . . . . $135 

Program Responsible . . . . . . . . . . . . . . . . . . $100 

Project Manager  . . . . . . . . . . . . . . . . . . . . . $85 

Project Controller  . . . . . . . . . . . . . . . . . . . .  $60 

Scheduler  . . . . . . . . . . . . . . . . . . . . . . . . . . . $90 

Procurement Coordinator / Expeditor . . . . $90 

Compliance Specialist  . . . . . . . . . . . . . . . . .  $90 



Sustainable Design 

Why Green Design? 
Sustainable or Green Design results in posiƟve impacts on 
occupant well-being, reduces operaƟng costs, and adds 
value to the community. 

 
Our Approach 
All of LaBella’s staff are commiƩed to being good stewards 
of the environment throughout the building process.  Many 
members of our technical staff are LEED accredited with 
experience following the U.S. Green Building Council’s 
cerƟficaƟon process.  Regardless of whether cerƟficaƟon is 
being pursued, LaBella Associates has the capabiliƟes to 
perform a number of assessments and analysis to facilitate 
green building.  
 
For example, our in-house cerƟfied industrial hygienist can 
provide analysis of indoor environmental air quality. Our 
mechanical engineers are experienced in modeling energy 
paƩerns in new and reconstructed buildings and making 
recommendaƟons for system equipment selecƟons.  We  
can also analyze the building’s interior and exterior lighƟng 
systems, including day lighƟng, to take advantage of credits 
offered in those categories.  Our site and environmental 
engineers have experience in site selecƟon, brown field 
remediaƟon technologies, and specificaƟons of pervious 
surfaces.  Finally, our architectural staff has experƟse in 
energy efficient design using recycled and reclaimed 
materials. 
 
Within each project’s unique budget, there are a variety of 
sustainable soluƟons that can be explored.  LaBella’s 
approach is to present our clients with detailed cost/benefit 
calculaƟons, to allow our clients to make decisions in 
confidence.  
 
With more than a dozen LEED Accredited Professionals, 
LaBella Associates can assist and manage the efforts of 
registraƟon, verificaƟon, quanƟficaƟon and documentaƟon 
involved in a LEED cerƟfied project.   
 
 
 
 
 
 

Monroe County Crime Laboratory 
LEED CerƟfied PlaƟnum 

LaBella’s LEED CerƟfied Projects: 
 Monroe County Crime Laboratory, Rochester, NY 

(PlaƟnum) 
 City of Rochester Water Bureau OperaƟons Center, 

Rochester, NY (Gold) 
 NYSOGS ResidenƟal Mental Health Unit, Marcy 

CorrecƟonal Facility, Marcy, NY (Silver) 
 NYSOFS RMHU Five Points CorrecƟonal Facility, 

Romulus, NY (Gold) 
 ESL Federal Credit Union Corporate Headquarters, 

Rochester, NY (CerƟfied) 
 Tompkins County Health Department, Village of 

Lansing, NY (Silver) 
 SUNY Brockport Lathrop and Neff Halls (Silver)(In 

process) 
 
Not Yet CerƟfied: 
 NYSOGS RMHU Coxsackie CorrecƟonal Facility, 

Coxsackie, NY (Gold) 
 Monroe County Office Building RenovaƟons, 

Rochester, NY (Silver) 
 Partnership, Outreach, and Research for 

Accelerated Learning (PORTAL)  building, University 
of North Carolina at CharloƩe, CharloƩe, NC (Silver) 

 



Project Approach 

strengthen the partnership between the consulƟng team 
and the client while seƫng program development goals 
for the team. Generally, the “kick-off” meeƟng is an 
opportune Ɵme to assign a point of contact and to 
discuss the chain of authority established for decision 
making. The iniƟal meeƟng should also be structured to 
reach agreement on milestone dates, assignments and 
responsibiliƟes. It is also important at this Ɵme to idenƟfy 
others to be involved in the process.  
 
FaciliƟes Study: 
We will review previously performed studies and reports, 
with the intenƟon of validaƟng those findings.  OŌen 
addiƟonal items are added to list as the process unfolds, 
and our design professionals will perform further 
invesƟgaƟon, if required. 
 
User Group Interviews: 
MeeƟngs with library departments and other idenƟfied 
key stakeholders will be supplemented by interviews with 
individuals idenƟfied at the kick-off meeƟng. These 
meeƟngs will be used to gather input on both long-range 
goals and daily operaƟonal shortcomings. The meeƟngs 
and interviews are documented and minutes reviewed by 
all parƟes before inclusion in the final report. As 
menƟoned, the development of this program requires 
extensive meeƟngs to interview staff members, end-
users and the community. It is also important that early 
consideraƟons be given to possible long-term 
maintenance and operaƟons costs. 
 
Programming and Planning: 
From this data gathering process, a list of items requiring 
aƩenƟon will be idenƟfied, correcƟve acƟons 
recommended and iniƟal probable cost esƟmates 
generated. We will meet with the Library team to address 
potenƟal design soluƟons and opinions of probable cost.  
 
Working with the Library, priority designaƟons will be 
confirmed for each item. An iniƟal schedule for 
addressing each item is recommended based on those 
assigned prioriƟes as well as our understanding of logical 
“grouping” of work for efficient cosƟng. 
 
Conceptual Design Phase: 
With the compleƟon of the Programming and Planning 
Summary, the Library and designated parƟes will have 

Like many libraries throughout the Country, the Rockport 
Public Library works hard to address the challenges posed 
by evolving community needs. We understand that in 
meeƟng these challenges, you’ve considered a variety of 
project alternaƟves and public input.   The thoughƞul 
design of a new library will become a mechanism, or tool, 
that enables the successful operaƟon of your services to the 
community and ciƟzens of Rockport. 
 
OUR APPROACH: 
LaBella Associates’ role as a team of design professionals is 
to assist you in achieving your goals for providing 
outstanding services to the residents of Rockport. We apply 
certain common guidelines to all of our efforts. The results 
may vary depending on each unique project, client, and 
community, but we feel these concepts form the 
cornerstone of all effecƟve projects. We have outlined our 
methodology to help you further understand our process 
for a successful project. 
 
PRE-WARRANT PROFESSIONAL DESIGN SERVICES: 
Our Project Process and Approach 
The pre-warrant phase and planning phase of the work is 
criƟcal to the success of the subsequent phases. This phase 
represents the foundaƟon of the project, upon which 
everything following is built. We believe the most effecƟve 
and lasƟng approach to this project is one that brings 
together a team of professionals to work alongside your 
CommiƩee, Administrators, and the community. As a part 
of this “team” we will:  
 Compile and review previous informaƟon and 

assessments. 
 Listen aƩenƟvely and collect the informaƟon needed to 

develop the program that meets the unique needs of 
the district and community. 

 Be inclusive in our search for ideas and comments and 
will seek to involve key Rockport Public Library 
members and patrons. 

 Review our understanding of the project scope with all 
stakeholders. 

 Build on previously performed studies. 
 Provide leadership through the assignment of William 

Harke, AIA as Project Manager for this project. 
 
Preliminary Needs IdenƟficaƟon Phase:  
An iniƟal project “kick-off” meeƟng begins the planning 
process. The goal of this meeƟng is to develop and 



Project Approach 

access to a valuable document that describes the overall 
vision and scope of work to be completed. SchemaƟc 
Design services take these broad concepts and develop 
them further, resulƟng in a well defined program that is 
understood in terms of scope, schedule and probable cost. 
MEP, site and building design issues are addressed in 
enough detail so as to propose a construcƟon program that 
does not rely on inflated conƟngency costs to cover the 
unknown. It is this emphasis on schemaƟc design 
development that makes LaBella Associates stand out 
among other firms. 
 
DESIGN PHASES 
Design Development Phase: 
With the compleƟon of the conceptual/schemaƟc design 
phase of the project, our emphasis shiŌs to design 
development and plan implementaƟon. This phase of work 
takes the informaƟon gathered, and provides the detail 
necessary for your vision to become a three-dimensional 
reality.  
 
This phase of the project requires extensive meeƟngs and 
interviews to understand the overall scope of work 
required…literally hundreds of detail decisions that assist in 
making the new faciliƟes building a complete success. We 
will also work with the ConstrucƟon Manager to assist them 
with yet another probable cost esƟmate to verify that the 
design sƟll conforms with the budget.  The Town of 
Rockport has approved a specific amount of funds and the 
team must stay within that total project cost.   
 
Our deliverables will focus on refining informaƟon that will 
affect the cost esƟmate, such as quality level decisions and 
necessary phasing.  Scope, materials, and opportuniƟes for 
standardizaƟon will be defined.   
 
ConstrucƟon Document Phase: 
The construcƟon documents are the actual plans and 
specificaƟons that contractors will uƟlize in submiƫng bids 
for the required work. LaBella Associates will complete 
documents and execute a QA/QC process that results in as 
few errors or omissions as possible. Our documents are 
clear and well defined, encouraging maximum compeƟƟon.  
Having all services offered in-house aids in coordinaƟon 
among the disciplines, and offers a single point of contact 
for the Library and their review. 

 
Bidding/Contractor NegoƟaƟon Phase: 
We will conduct a pre-bid conference with all contractor-
bidders at which quesƟons regarding bid procedures will 
be addressed.  We will be available during the bid 
process to respond to quesƟons and issue periodic 
addenda providing all bidders with equal informaƟon. We 
will assist the Library and CM in managing the opening of 
bids, assist in researching apparent low bidders and help 
provide the Library with a recommendaƟon for award.  
 
ConstrucƟon Phase: 
LaBella Associates, working closely with your team, will 
provide periodic inspecƟons of the construcƟon site, 
aƩend construcƟon meeƟngs and maintain field reports. 
In addiƟon we will review shop drawings and submiƩals, 
review applicaƟons for payment, review proposed 
changes to the contract(s) and maintain conformance to 
the contract documents (plans and specificaƟons). We 
will conƟnually forecast to help minimize any potenƟal 
pit-falls.  We will aƩend weekly project meeƟng and issue 
meeƟng minutes and any other necessary 
communicaƟons to ensure accurate record keeping and 
Ɵmely resoluƟon of open issues. 
 
Project Close-out Phase: 
LaBella Associates will assist the Library in the project’s 
closeout procedures in a Ɵmely manner allowing 
occupancy in conformance to the agreed project 
schedule. We will provide final acceptance inspecƟons, 
be sure all maintenance manuals for equipment are 
delivered to the Library, and prepare all compleƟon 

LaBella can explore concepts quickly and efficiently in 
3D for easy communicaƟon with end-users. 
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forms and financial paperwork. 
 
Quality Control: 
We believe in involving our senior construcƟon 
administraƟon staff in the Quality Control of our documents 
at every phase of the project. This helps us avoid potenƟal 
conflicts with any exisƟng condiƟons and with the 
constructability of the new building. We also believe that is 
important to be proacƟve in addressing potenƟal conflicts, 
communicaƟng openly and honestly in every phase of the 
project. Any potenƟal conflicts that may arise are addressed 
in wriƟng and with one-on-one meeƟngs. 
 
PROBABLE COST ESTIMATING  
Planning Phase 
The first step in preparing an accurate probable cost 
esƟmate is to understanding the project scope and 
expectaƟons of the client. Therefore, we idenƟfy the overall 
scope of project, including all goals and outcomes to be 
accomplished. Discussion at the kick-off meeƟng helps to 
clarify goals and expectaƟons. Next, the project team 
moves forward to idenƟfy the work items required to 
complete the agreed upon project scope. Detail can be 
expected to vary by phase and informaƟon available. 
UƟlizing “local and recent” square foot construcƟon rates, 
regionally adjusted by building type, similar size and site 
condiƟons, the project team will determine an iniƟal pre-
design cost. All unknowns will be listed and raƟonal 
construcƟon cost allowances will be assigned to them 
based on actual building cost data, by building component 
and specificaƟon secƟon. This preliminary cost data is 
checked against historical data from actual projects LaBella 
Associates has recently bid.  
 
Recent experience in both Library and K-12 services design 
and construcƟon has also helped us further refine our 
probable cost esƟmates based on the following:  
 Allowances for environmental factors, i.e., winter 

construcƟon periods.  
 Allowances for economic trends such as announced 

increases in labor agreements, rising fuel costs, etc. 
 Allowances for reasonable conƟngency for items whose 

cost cannot be determined iniƟally.  
The overall probable cost esƟmate is broken down by line 
items for each specificaƟon secƟon, building component, 
and work item. All owner soŌ costs are included in overall 

esƟmate and reviewed by the district’s financial advisor. 
These line items set budgets for every element of the 
project. ConƟngencies take into account required minor 
changes in scope that happen on every project. 
  
Design Phases 
Early during project development, costs are obtained 
from specified vendors and adjustments to selecƟon of 
products, features and quality levels are made to keep 
pricing within the established line item budget guides for 
each specified product, in accordance with iniƟal 
esƟmate. AlternaƟvely, specific line items may be 
increased following the Library’s review and approval. 
 
UƟlizing regionally adjusted current cost factors by 
specificaƟon secƟon and building component, we will 
develop a detailed cost esƟmate, providing line items for 
each specificaƟon secƟon, building component and work 
item. We cross check the esƟmates by comparing the 
iniƟal line items to the detailed or confirmed vendor 
pricing items and idenƟfy items that will likely be over 
budget. We also track budget increases due to changes in 
scope. We take appropriate acƟon to resolve instances 
where the budget may be exceeded by value engineering 
or increased following the Library’s approval. AcƟons may 
require reselecƟon of building systems, 
recommendaƟons for lower price line items, etc. We 
review all conƟngencies and iniƟal cost assumpƟons and 
provide actual costs in place of conƟngencies where 
possible.  The cost benefit to the Library guides all value-
engineering decisions.  
  
Finally, we review the detailed cost esƟmate, line items 
and remaining conƟngencies at each project phase. The 
project team uƟlizes line item budgets for all material 
and system consideraƟons and value engineering 
decisions. 
 
Our approach to esƟmaƟng starts at the earliest stages of 
a project and the process allows for conƟnued 
adjustment and clarificaƟon. This up-front approach is 
unique in that the construcƟon scope is based on 
reasonable pre-determined budgets for all required 
items. The result is more accurate and reliable than a 
process that calls for esƟmates of a construcƟon scope 
aŌer the project has been designed. 



Project Understanding 

efficient placement of spaces, alternaƟve shelving soluƟons, 
and shareable spaces.  In addiƟon, the space should be 
flexible and allow repurposing so that the library may grow 
within itself and be able to be uƟlized in the many different 
ways libraries have become.  No longer are they a place only 
for bibliophiles.  While some thought should be given to 
future expansion, the iniƟal focus should be giving the tools 
necessary to allow the space to remold for current uses, as 
well as evolve for future unknown technologies. 
 
The site has significant limitaƟons, parƟcularly with regard 
to parking.  It is our understanding that parking is a major 
concern for this project and the community.  A thoughƞul 
soluƟon is required to address parking, circulaƟon, 
aestheƟcs, and views.  
 
As with many libraries across the country, conƟnual funding 
at comfortable levels is oŌen at risk.  The design should not 
just look to saƟsfy the needs of the community and the 
acƟviƟes included within its walls and on its site at this 
moment, but it should look forward to the operaƟonal 
efficiency of the building into the future.  It should consider 
our future generaƟons both environmentally and fiscally.  
To that end, all strategies to limit the operaƟonal costs of 
the facility should be entertained.  This would include 
opƟons discussed by your consultants (solar, geothermal, 
occupancy sensors, etc).  It would also look to capitalize on 
passive solar strategies that involve liƩle to no upfront costs 
but yield significant returns to the operaƟonal budget. 
 
We look forward to embracing the challenges and 
excitement of this project as well as working with the Town, 
Library CommiƩee, and the People of Rockport to deliver an 
icon that will shape thousands of people, young and old for 
many, many years to come.  

For over a hundred years, The Rockport Public Library has 
grown and evolved in a commendable effort to support her 
community and beƩer the ciƟzens of it.  In her current locaƟon 
since 1942, she has adapted as best she could to grow and 
change with populaƟon and technology.  Sadly, she has 
outgrown her shell and her physical health is failing.  This 
project will look to return her to prominence in the town and 
conƟnue her mission. 
 
For five years, Rockport has been working on how best to 
address the issues at hand.  That work has recently 
accelerated with the combined efforts of the Town, the Library 
CommiƩee, the Public, and outside consultants.  It is apparent 
that much Ɵme, energy, and thought has been dedicated to 
this project and that informaƟon has created a solid 
foundaƟon on which to explore soluƟons for the new Rockport 
Public Library. 
 
It is evident from the reports and research we have reviewed 
that this project will require a finely craŌed soluƟon arrived at 
through a delicate process.   This process will work to provide 
the best building for Rockport given the differing ideas, 
community opinions (both posiƟve and negaƟve), and site 
restricƟons.  As with any project, hard decisions will need to be 
made and not every stakeholder, including and most 
importantly the Public will be pleased.  Vital to the success of 
the project will be communicaƟon and collaboraƟon with the 
public on the process, not just the final product.  Our strategy 
would involve, among others creaƟng and hosƟng a website to 
provide up to date informaƟon to the public to keep them 
involved and informed. 
 
Another key to this project’s success will be marrying coastal 
New England charm with contemporary concepts in both 
design and uƟlizaƟon.  From the outside it must blend with its 
neighbors and site, but also allow one to realize its specialness 
in the community.  It should be welcoming but not analogous, 
disƟncƟve, yet similar.  It needs to convey its commitment to 
the community, its purpose, and be an icon for the Town, 
connected to both its people and the harbor it looks upon.  
 
It appears there has been a substanƟal amount of debate with 
regard to the desired size of the new library, with some 
esƟmates as high as 15,000 sf.  A more recent consensus of 
7,500-10,000 sf we believe beƩer defines the goals of the 
project.  It will be imperaƟve to be as efficient as possible with 
“unassignable” space as well as to find other efficiencies 
whenever possible.  This could involve program overlapping, 
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Project Experience 

William Harke, AIA, LEED AP 

Bill has 18 years of experience in the built environment.  
His experience includes both public and private faciliƟes 
for commercial, corporate, recreaƟon, retail, higher 
educaƟon and residenƟal markets.  As a result of this 
project diversity, Bill has culƟvated a unique ability to 
communicate with both clients and contractors, and a 
project management approach that is flexible and 
responsive to evolving requirements. 
 
 
 

Connec cut State Superior Courthouse and Garage: New 
Courthouse—Stamford, CT 
Project Architect for the design and interior detailing of a 
new 250,000 sf courthouse. 
 
Putnam County: New Courthouse—Carmel, NY 
Project Architect for the design of a new 60,000 sf 
courthouse. 
 
Back Country Fire Department: New Fire Sta on—
Greenwich, CT 
Project Architect for the design and detailing of a new fire 
staƟon. 
 
Stanwich School: Renova ons—Greenwich, CT 
Architect for renovaƟons to the exisƟng locker rooms, gym 
and flex areas. 
 
The Bank of Greenwich: New Facility—Cos Cob, CT 
Architect for a new bank building and an addiƟonal mixed 
use building housing retail and apartment space. 
 
First Republic Bank: Adap ve Reuse/Renova on—
Greenwich, CT 
Architect for the renovaƟon of a historic residenƟal home 
into a new bank branch. 
 
People’s United Bank: Renova ons and New Facili es—
Mul ple loca ons in CT 
Architect for various branches, providing design services 
for both renovaƟons and new construcƟon. 
 
 

Highland Center at Crawford Notch: New Facility—
Bre on Woods, NH 
Project Architect for the design, engineering, fabricaƟon 
and construcƟon of a new, heavy Ɵmber dining facility at a 
mulƟ-use learning center for the Appalachian Mountain 
Club. 
 
First Lutheran Church: Addi on and Renova ons—
Greenwich, CT 
Project Architect for the program and design of an 
adapƟve reuse project.  Project included developing an 
exisƟng church with a smaller congregaƟon to include 
offices and apartments. 
 
Day Street Development: New Mixed Use Buildings—
Darien, CT 
Project Architect for two new buildings which included a 
mix of retail and residenƟal space. 
 
Inn at Whi er: New Hotel—Whi er, AK 
Project Architect for the design of a new hotel in Whiƫer, 
Alaska. 

Project Manager/Regional Manager 
 Lehigh University: Bachelor of Architecture 
 Registered Architect: ME, CT 
 LEED Accredited Professional: Building Design + 

ConstrucƟon 
 American InsƟtute of Architects 
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Daniel Pieters, AIA 

Dan is LaBella’s Educa on Studio Manager. With over 19 
years of project experience, his design exper se with 
educa onal facili es includes new construc on, addi ons, 
and renova ons. He has served as both Project Architect 
and Project Manager on over $700 million dollars worth of 
projects that have included science suites, libraries, media 
centers, aqua c centers/pools, gymnasiums, auditoriums, 
student commons, planetariums, cafeterias, athle c fields, 
indoor and outdoor tracks, and classrooms. 

Poughkeepsie Public Library District, Adriance Memorial 
Library, Poughkeepsie, NY 
Project Manager for an addi on and historic renova on to 
the Adriance Memorial Library totaling $16 million. 
Provided full construc on documents through bidding for 
a four-story, 30,000 s.f. library expansion to the na onal 
recognized State Historic Landmark building. Helped the 
Library inform the public on the project parameters and 
provided the marke ng material to help pass the Bond 
vote. 
 
Poughkeepsie Public Library District, Southwood Branch 
Library, Poughkeepsie, NY 
Project Manager for a $7 million, new, stand-alone branch 
library concept for the Southwood Branch. The site is 
situated on the main thoughfare of Route 9, just south of 
the Mid-Hudson Bridge and has panoramic views of the 
Hudson River Valley. The building is roughly 24,000 s.f. 
including a basement and two stories. The project will be 
going to the voters for authoriza on in the very near 
future. 
 
East Irondequoit Central School District: New Middle 
School Design—Irondequoit, NY 
Project Manager for a new 140,000 sf stand-alone middle 
school. This school houses 900 students with a new 
gymnasium, cafeteria, library/media center, technology 
suite, science suite and general classrooms. The project 
also involved various new athle c fields along with a 
geothermal hea ng and cooling system. $22 million 
project.  
 
 
 

Millbrook Central School District: New High School 
Design—Millbrook, NY 
Project Manager for a new 115,000 sf, stand-alone high 
school. This school houses 700 students with a 
gymnasium, auditorium, student commons, library, media 
center, science suites and classroom space. $33 million 
project. 
 
Spackenkill Union Free School District, New Planetarium 
and Library/Media Center, Spackenkill, NY 
Project Manager for a new planetarium on the second 
floor of the exis ng high school building. The project also 
consists of a new library/media center within an exis ng 
courtyard. $12 million project. 
 
Enlarged City School District of Middletown, 
Mechanicstown Elementary Addi ons and Renova ons, 
Middletown, NY 
Project Manager for a 12 classroom addi on along with a 
new gymnasium, cafeteria and library media center. This 
project included full renova ons to the exis ng building. 
$8 million project. 

Project Architect  
 Montana State University: MArch, Architecture 
 Montana State University: BArch, Architecture 
 SUNY Alfred: AS, Architectural Technology 
 Registered Architect | NY 
 Cer fied in the Planning and Building of Animal 

Shelters, 2000 
 American Ins tute of Architects  
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Gabriel J. Antenucci, Jr. 

Gabe is an Architectural Designer and Project Manager 
with over ten years of experience.  His varied work 
experience focuses on higher educa on and K-12 facili es, 
as well as commercial, retail, residen al and industrial 
projects. Gabe works closely with clients to create 
consensus-driven design concepts and then documents 
those decisions in coordinated, comprehensive bid 
documents.  His responsibili es also include construc on 
administra on,  change orders, addendums, mee ng 
minutes, and punch lists.  

Dansville Public Library—Dansville, NY 
Architectural Designer for a 7,195 square foot addi on to 
a historic 1824 library.  Design concepts were created to 
garner community input and support and LaBella provided 
funding assistance prior to construc on. 
 
DeWi  Public Library—DeWi , NY 
Project Manager for a 12,500 square foot library 
reloca on into leased space within shopping mall. 
 
Webster Public Library—Webster, NY 
Project Manager for a 22,000 square foot library 
reloca on into a new build out within Webster plaza. 
 
Rochester City School District: Wilson Founda on 
Library—Rochester, NY 
Project Manager for a 7,500 square foot library reloca on.  
An exis ng gymnasium was renovated into a 2 story 
library space. 
 
Rochester City School District: Enrico Fermi School 17—
Rochester, NY 
Project Manager for the design and prepara on of all 
construc on documents for a project that included serving 
area upgrades/renova ons, site work improvements, and 
sidewalk replacement. Coordinated drawings with 
consultants and prepared drawings for SED review. 
 
Rochester City School District: Monroe High School—
Rochester, NY 
As Project Manager, provided design assistance and 
prepared all construc on documents for a project that 
included a new nurse’s suite, pool re-grou ng, new 

security sta on, parapet restora on and a new loading 
dock li  levelor. Coordinated drawings with consultants, 
prepared drawings for SED review. 
 
Hilton Central School District: 2010 Buildings Condi on 
Survey and 5-Year Capital Facili es Plan—Hilton, NY 
Architectural Technician for a comprehensive facility 
evalua on and buildings condi on survey of six buildings 
totaling 880,000 square feet. This informa on will be used 
to develop a 5-Year Capital Plan that priori zes facility 
infrastructure and building program needs on a District-
wide basis. 
 
Spencerport Central School District, 2010 Building 
Condi ons Survey, Spencerport, NY 
Architectural Technician for a building condi ons survey of 
six schools, three buildings, and out-buildings totaling 
850,000 square feet. 
 
Rochester City School District: East High School—
Rochester, NY 
Project Manager for a $1.5 million project including a new 
computer classroom, locker room renova ons and locker 
replacements, pool re-grou ng, auditorium renova ons 
including sea ng replacement and stage expansion, new 
security sta on, parking lot restora on and a new digital 
sign monument. 
 

Architectural Designer 
 Philadelphia University: BAS, Architectural Studies 
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Patrick Flint 

Patrick has seven years of experience as an Architectural 
Designer, where he works on all phases of projects, from 
early concepts and 3D visualizaƟon through construcƟon 
documentaƟon and administraƟon.  His work had included 
projects in recreaƟon, educaƟon, municipal, and 
commercial markets, making him a versaƟle team 
member and creaƟve problem solver.  

Sodus Community Library—Sodus, NY 
Architectural Designer for addiƟons and renovaƟons at the 
Sodus Community Library.  AddiƟons totaled 5,000 sf, with 
a new entry and front porch, enlarged circulaƟon desk, 
public computer area, and new offices.  The addiƟon also 
holds a new large community room.  ADA accessibility was 
a significant goal of the project. 
 
Cornell University: Architecture/Engineering Term 
Agreements—Ithaca, NY 
Architectural Technician on two term agreements with 
Cornell University. One is a Blanket Term Agreement 
wherein LaBella is the Architect of Record. The other is an 
Extension of Staff Term Agreement where our firm is 
providing professional services as a technical resource to 
Cornell University on smaller scale projects. 
 
Rush Henrie a Central School District: New Athle c 
Complex, Sperry High School—Henrie a, NY 
Architectural Technician for conceptual planning of a 
major athleƟc complex addiƟon. This project includes a 
new gymnasium, sports fields, a press box, concession 
building upgrades for restrooms, addiƟonal parking, ADA 
accessibility, a fitness center, classrooms, science suites, 
wrestling room, locker rooms and storage rooms, and 
interior alteraƟons to science classrooms.  
 
East Irondequoit Central School District: Phase IV 
Renova ons—Irondequoit, NY 
Architectural Designer for $1.3 million Capital 
Improvements Program.  Project includes a new entry, 
renovated lobby and offices for the District Central Office, 
upgrades to the Board of EducaƟon conference room, 
restroom renovaƟons, window replacement, roof repairs, 
and gymnasium floor refinishing. 

DASNY, SUNY College at Alfred: Burdick Hall Living 
Upgrades & Entry Renova ons—Alfred, NY 
ConstrucƟon AdministraƟon for the design of upgrades in 
two phases to living areas and entryways at SUNY Alfred’s 
Burdick Hall. The scope of work included the design of two 
new entry vesƟbules for this residence hall, as well as 
aestheƟc renovaƟons to the building’s interior.  
AddiƟonally, LaBella provided asbestos abatement for the 
areas of work, added more interior signage, and provided 
aestheƟc improvements to the exterior of the building’s 
windows. 
 
Greece Central School District: 2007 Facili es 
Reconstruc on Program—Greece, NY 
Architectural Designer for $75 million project which 
included windows, flooring, roofing, HVAC equipment, and 
new syntheƟc mulƟ-purpose athleƟc fields. 
 
Iberdrola USA: Sta on 262—Rochester, NY 
Architectural Designer for a new power sub-staƟon. 
 
 

Architectural Designer 
 Clemson University: BS, Architecture 
 American InsƟtute of Architects, Associate Member 
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Architectural Designer 
 University at Buffalo: Master of Architecture 
 University of CincinnaƟ: Bachelor of Science, 

Architecture 
 ConstrucƟon SpecificaƟons InsƟtute Board 

Member 

Michael Place 
Michael is an Architectural Designer with extensive 
experience in facility and infrastructure upgrades.  His work 
has included a dozen Rochester City School District projects, 
as well as work at libraries, fire staƟons, recreaƟon centers 
and other public service faciliƟes.  Michael is proficient at 
creaƟng construcƟon documents and specificaƟons, 
aƩending coordinaƟon meeƟngs and field inspecƟons, and 
other construcƟon administraƟon as required. 

City of Rochester, Central Library Master Plan Phase 1 
Architectural Designer and Project Manager for Phase 1 of 
the Central Library master plan.  RenovaƟons to the media 
department. 
 
Brighton Memorial Library, Brighton, NY 
Architectural Designer for master planning and 
programming for future renovaƟon and expansion to the 
exisƟng library. 
 
City of Rochester, Rochester, NY 
Michael served as Architectural Designer in the design and 
documentaƟon of renovaƟons and relocaƟons for City of 
Rochester projects.  He has providing programming, cost 
esƟmaƟng, design specificaƟons and construcƟon 
documents and administraƟon for: 
 
 Rundel Memorial Library DRYS relocaƟon 
 GanƩ Community Center Gym Floor Replacement 
 City Parks and RecreaƟon 965 Maple Street relocaƟon 
 Emerson Firehouse renovaƟons 
 Lake Firehouse renovaƟons 
 Rundel Memorial Library DRYS relocaƟon 
 South Avenue RecreaƟon Center renovaƟons 
 ADA compliance building assessments and reports 
 
Rochester City School District Capital Improvement 
Projects, Rochester, NY  
Architectural Designer for various planned faciliƟes 
upgrades at K-12 schools throughout the district including: 
 Wilson Commencement High School renovaƟons 
 School No. 44 
 School No. 9 Baden RecreaƟon Center 
 School No. 3 
 School No. 4 

 School No. 6 
 School No. 17 
 School No. 58 
 School No. 39 
 Wilson FoundaƟon Academy 
 School No. 52 
 School No. 42 
 
School 9, Rochester City School District, Rochester, NY 
Architectural Designer and Project Manager for the 
implementaƟon of new school-based community health 
center, enƟre building window and exterior door 
replacement, main office interior renovaƟons, enƟre 
exterior parapet replacement. 
 
Emerson / Lake Firehouses, Rochester, NY 
Project Manager for interior renovaƟons including new 
toilet room and bunk quarters, raising of exisƟng vehicle 
storage bay concrete slab floor, exterior drive pavement 
replacement, masonry restoraƟons. 
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Bre  M. Driscoll, PE, CPD, LEED AP 

BreƩ has over 15 years experience in mechanical design, 
primarily in HVAC and plumbing systems.  He has been 
involved in a variety of municipal, commercial, K-12 and 
higher educaƟon design projects.  Project types include 
HVAC, plumbing and fire protecƟon system design, 
building evaluaƟons and commissioning.  ResponsibiliƟes 
include design and document producƟon for mechanical 
and plumbing/fire protecƟon systems. 

Seneca Falls Library—Seneca Falls, NY 
Mechanical/Plumbing Design Engineer for the new Seneca 
Falls Library is designed to complement the character and 
scale of its surrounding neighborhood. The use of exterior, 
historically compaƟble materials and textures, careful 
massing, site development, and landscaping complete the 
development of the property in a conscious effort to 
respect and unify the widely divergent historic 
neighborhood. Internally, the 11,800 sf facility features a 
two-story central computer resource area ringed by a 
mezzanine-level casual reading and special collecƟons 
area. The circulaƟon desk and staff support area is 
strategically located to afford views to the enƟre library. 
 
City of Rochester: Bausch and Lomb Library Closed 
Circuit Cooler Replacement—Rochester, NY 
Project Manager for the replacement of the exisƟng roof 
mounted closed circuit cooling tower that provides heat 
rejecƟon for the library’s heat pump loop. Energy 
efficiency improvements were associated with the 
operaƟon of the cooling tower.  
 
Malone Central School District: Main Campus 
Upgrades—Malone, NY 
Plumbing Design Engineer for this project that included 
upgrades to the main campus including library, 
gymnasium lobby, pool gallery and cafeteria spaces. BreƩ 
prepared construcƟon documents and carried out project 
management responsibiliƟes throughout the construcƟon 
phase. 
 
St. Mary’s of the Lake Church: Addi on and 
Renova on—Skaneateles, NY 
Design Engineer for heaƟng, cooling and venƟlaƟon 
systems for a new addiƟon linking two exisƟng buildings. 
The project design included replacement of exisƟng 

boilers and the exisƟng hot water distribuƟon system as 
well as providing adequate venƟlaƟon to all spaces. 
 
Pembroke Central School District: MEP Upgrades—
Pembroke, NY 
Mechanical Design Engineer for the district wide 
replacement of exisƟng inefficient convenƟonal boiler 
plants with High Efficiency boilers including variable speed 
secondary loop pumping as well as a new district wide 
controls systems.  Building heaƟng load calculaƟons were 
completed and based on results and boiler plant size at all 
schools were able to be reduced. The High School’s 
exisƟng convenƟonal pool water heater was 
decommissioned and a new water to water heat 
exchanger was designed, to uƟlize the new high efficient 
condensing boilers. ExisƟng on site natural gas wells, were 
uƟlized to provide natural gas to 2 of the 5 boilers at the 
High School to reduce the District’s dependency on uƟlity 
provided natural gas. A new natural gas meter with a 
volume pulse output Ɵed into the new building 
automaƟon system was provided on the natural gas well 
service to allow well output and capacity to be monitored 
by district staff. 

Sr. Mechanical Engineer 
 Alfred State College: AAS, Mechanical Engineering 
 Professional Engineer | NY 
 CerƟfied in Plumbing Design 
 LEED Accredited Professional 
 American Society of HeaƟng, RefrigeraƟon and Air 

CondiƟon Engineers (ASHRAE) 
 American Society of Plumbing Engineers (ASPE) 
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Chuck Lind, PE 

Chuck has 24 years of electrical engineering experience, 
specializing in design, esƟmaƟon, specificaƟon and field 
support of various projects. His responsibiliƟes include 
design of lighƟng, fire alarm systems, communicaƟons and 
power distribuƟon systems in a variety of educaƟonal, 
commercial, industrial and insƟtuƟonal faciliƟes. Provides 
supervision and coordinaƟon/ training for staff 
development.  

City of Rochester: B&L Library Closed Circuit Cooler 
Replacement—Rochester, NY 
Electrical Engineer for the replacement in kind of an 
exisƟng piece of mechanical cooling equipment located on 
the roof. The work included disconnect of the exisƟng unit 
and removal of exisƟng lighƟng protecƟon air terminals 
and associated bare copper wiring, re-feeding the new 
equipment and reinstallaƟon and reconnecƟon of the 
exisƟng lighƟng protecƟon system components.  
 
City of Rochester: Animal Services Retro-Commissioning 
and HVAC Renova on—Rochester, NY 
Sr. Electrical Engineer for a retro-commissioning study of 
the animal service building on Verona St. The city had 
concerns about indoor air quality, unit condiƟon and 
temperature control problems.  Due to the unknown 
condiƟon systems and sources of problems, LaBella 
recommended conducƟng retro-commissioning (RCx).  
AŌer compleƟon of the RCx process, a detailed report was 
produced recommending soluƟons, providing cost 
esƟmaƟng, and recommending a construcƟon schedule.  
 
City of Rochester: Energy Op miza on Upgrades for 
Municipal Parking Garages—Rochester, NY 
Project Manager for the design of lighƟng technology and 
lighƟng control improvements to opƟmize energy usage at 
three parking garages in the City of Rochester. Performed 
field surveys to document exisƟng condiƟons and 
evaluated lighƟng technologies, controls strategies, and 
operaƟonal difficulƟes to make recommendaƟons for 
improved operaƟon and energy performance. Performed 
full redesign of lighƟng and lighƟng controls at the High 
Falls, Court Street and Washington Square Rochester 
Parking Garages. 
 

City of Rochester: Port Marina RPR—Rochester, NY 
Electrical Engineer for the electrical construcƟon support 
for a renovaƟon project at the Port of Rochester to 
provide a small craŌ marina. The electrical porƟon of the 
project included providing a new electrical service at the 
Link building  and the new Marina, separated exisƟng 
circuits in the Link / Terminal building’s, supported new 
electrical service pedestals and general site lighƟng in the 
Marina.  
 
City of Rochester: Midtown Redevelopment Plan/ SEQR 
Assistance—Rochester, NY 
Sr. Electrical Engineer for the invesƟgaƟon of the ExisƟng 
CondiƟons Report on electrical systems within the 
Midtown complex. 
 
City of Rochester: Hemlock Filtra on Plant HVAC 
Upgrades—Rochester, NY 
Sr. Electrical Engineer for the replacement of 
miscellaneous HVAC equipment. The project included 
program verificaƟon and schemaƟc design phase, design 
development, contract document phases, bidding phase 
and construcƟon administraƟon services. 
 
 
 
 

Senior Electrical Engineer and Project Manager 
 Georgia InsƟtute of Technology: BEE, Electrical 

Engineering 
 Professional Engineer | NY, NC, PA, ME 



Project Experience 

Sr. Plumbing Designer with over 40 years of 
experience 
 Mohawk Valley Community College: AAS, 

Mechanical Technology 
 ASHRAE 
 American Society of Plumbing Engineers 
 Na onal Fire Protec on Associa on 

David W. Myers 

Dave is a Senior Mechanical Designer with 40 years of 
experience in facili es, HVAC, plumbing and fire protec on 
design, engineering, and coordina on.  His experience 
includes the design of HVAC, process piping, plumbing, fire 
protec on, irriga on systems and cleanrooms for industrial, 
municipal, and ins tu onal facili es.  Other project types 
include capital improvements, maintenance, and special-
needs industrial projects (clean rooms, exhaust systems, 
IAQ systems).   

City of Rochester:  Humboldt Recrea on Center—
Rochester, NY 
Provided engineering, design and construc on services to 
upgrade toilet rooms. Upgrades consisted of replacement 
of old fixtures and associated piping. Services included site 
inspec on, plumbing condi on report, engineering and 
design services required to prepare Construc on Document 
Bid Documents, Bidding, and Construc on Management 
and project close out. 
 
City of Rochester:  Rundel Library Fire Protec on 
Services—Rochester, NY 
Senior Mechanical Engineer for the evalua on and design 
of fire protec on systems for the upper stacks at the Rundel 
Library.  The fire protec on systems include a combina on 
of wet sprinkler systems, clean agent chemical fire 
suppression systems, and fire alarm system panel upgrades.  
Program report, schema c design, and design development 
phases have been completed for this project.  The project is 
currently on hold pending funding from the City of 
Rochester for the remainder of the project. 
 
City of Rochester:  Broad Allen Firehouse Upgrades—
Rochester, NY 
Senior Mechanical Engineer for the upgrades of the 
facili es service bays and on duty quarters including 
sleeping areas, kitchen, and break areas.  The  upgrades 
consisted of  water service upgrade, fixture replacement 
and shower modifica ons.  He also assisted in the design of 
replacement boiler and upgrades to hea ng system.  
Services included site inspec on, plumbing condi on 
report, engineering and design services required to prepare 
Construc on Document Bid Documents, Bidding, and 
Construc on Management and project close out. 
 

FLCC: Computer Room Upgrade—Canandaigua, NY 
Provided Engineering and Design services to upgrade the 
HVAC serving the main Computer/Server Rooms that for 
the FLCC Campus.  The project consisted of the 
installa on of a new 5 Ton dual feed DX/Chilled water 
Computer Room AC System and upgrade to the three 
exis ng 3 ton units to allow for complete back up and 
redundancy allowing for Computer room func on under 
all foreseeable campus power or chilled water supply 
failures.  Services included Phased Construc on and Bid 
Document, Construc on administra on, Building 
acceptance and project closeout. 
 
City of Rochester:  Crossroads Parking Garage HVAC 
System Op miza on Upgrades—Rochester, NY 
Provided engineering services that included assis ng in 
ini al field work and design of replacement makeup air 
High Pressure Steam Hea ng Coils.  A er job was 
constructed he assisted in project close out, coordina on 
of commissioning issues, and energy usage calcula ons 
and report including recommenda ons for future Phase II 
modifica ons and upgrades aimed toward addi on 
energy savings. 
 



Project Experience 

Ma hew McCarty, PE 

MaƩhew is a Senior Structural Engineer with over 23 years 
of experience. His experƟse includes overall structural 
design for new buildings and addiƟons, and renovaƟons. 
MaƩ possesses wide range of experience in mulƟple 
facility types including K-12 educaƟon, higher educaƟon, 
industrial, government, and commercial. He contributes 
design, analysis, planning, invesƟgaƟon, coordinaƟon, and 
project management for his projects. He is an experienced 
forensic engineer able to assess building structural and 
deterioraƟon problems.  

Monmouth County: Addi ons & Renova ons to 
Library—Shrewsbury, NJ  
Structural Engineer/Mentor for addiƟons and overall 
building renovaƟon to the exisƟng facility. This mulƟ-year 
phased project involved extensive planning for the library 
book count and included a new coffee bar and lounge 
area. Project duƟes included mentoring a less experienced 
engineer; evaluaƟon of exisƟng concrete structure for 
change in loading; design of steel moment frame lateral 
systems; detailing of exterior, structurally exposed 
aluminum canopy; detailing of exposed, architectural 
concrete.  
 
Guernsey Memorial Library Renova ons—Norwich, NJ  
Project Structural Engineer for evaluaƟon and system 
upgrade design to replace failing roofs, replace boilers and 
chiller, and improve heaƟng, venƟlaƟon, and air 
condiƟoning of Library building. Tasks mainly included 
evaluaƟon and support of HVAC equipment.  
 
Cornell University: Olin Library Annual Façade 
Inspec on, Facili es Services—Ithaca, NY  
Structural Engineer for the 2014 annual inspecƟon of the 
limestone fins at the west façade of the 1960 Olin Library 
building. Cracking of the fins are caused by corrosion 
expansion of the anchors that hold them. Some pieces 
have spalled and several fins have been removed for 
safety of pedestrians below. Assessment entailed 
documenƟng current cracking and other deterioraƟon and 
comparing to the previous and original inspecƟons. 
 
Minisink Valley Central School District: New O sville 
Elementary School—Slate Hill, NY  
Project Structural Engineer for the new $35 million, 900-
student, 128,000 sf, K-5 OƟsville Elementary School. The 

main features of this two-story facility include a clock 
tower entrance with interior cathedral ceilings and 
exposed trusses, three-staƟon gym, and library with 
exterior window wall and outdoor reading garden. DuƟes 
on the project include steel frame design (one to two 
stories), reinforced concrete foundaƟons, detailing of 
architectural elements for structural coordinaƟon, and 
reinforced masonry. Unique features of the new school 
are slope roofs, exposed corridor steel rod trusses in a 
peaked ceiling area, glass curtain walls broken by bands of 
precast stone, and outdoor amphitheatre.  
 
Pi sford Central School District: District-wide Addi ons 
& Altera ons—Pi sford, NY  
Project Structural Engineer for a $20 million, eight building 
project. DuƟes included supervision of team, engineering 
and detailing and coordinaƟon of structural steel design, 
concrete design, lateral analysis, masonry wall design, and 
specificaƟon wriƟng. Specific project challenges included: 
a two story addiƟon onto matching aestheƟcs with a 
historical elementary school with pipe tunnels, mulƟple 
floor levels, parƟal demoliƟon and new masonry firewalls; 
elevator addiƟons outside of and within exisƟng buildings; 
and reinforcing an exisƟng steel framed floor for a change 
in occupancy load from classroom to library.  

Senior Structural Engineer 
 University of Vermont: BS, Civil / Environmental 

Engineering 
 Peace Corps of the United States of America, 

Thailand: Water Resource Engineer 
 Professional Engineer | NY, NJ, MA 
 ASCE Member 



William Reemtsen 

Education: 
Pennsylvania State Uni-

versity: MPA 
  

Slippery Rock State Col-
lege: BS, Education 

 

Mr. Reemtsen has 18 years of municipal management and grant wriƟng experience 
plus 20 years of planning experience.  He has wriƩen successful funding proposals for 
numerous local government projects, including several for municipaliƟes and govern-
mental agencies in Genesee, Livingston, Orleans, Wayne, and Wyoming CounƟes.  Mr. 
Reemtsen has also been instrumental in assisƟng several municipaliƟes to develop 
Comprehensive Plans, Strategic Plans, land use (zoning) regulaƟons, and to conduct 
feasibility studies. 
 
Library Projects: 
Assisted the Dansville Public Library to obtain and manage grant assistance under the 
NYS Environmental ProtecƟon Fund for the renovaƟons to the original library build-
ing.  Assisted Albion (Swan) Public Library to develop a funding applicaƟon for Rural 
Development Community FaciliƟes loan assistance, however, the Library decided to 
pursue alternate funding for the project. 
 
Key Program Areas: 
 
Public Water and Sanitary Sewer Projects -   Assisted numerous municipaliƟes to 
obtain funding through the Rural UƟliƟes Services (RUS) Program, the Drinking Water 
State Revolving Fund (DWSRF), the Clean Water State Revolving Fund (CWSRF) pro-
grams, and the Community Development Block Grant (CDBG) Program. 

 
Parks and Historic PreservaƟon Projects – Assisted municipaliƟes to obtain funding 
under the NYS Environmental ProtecƟon Fund (EPF) Program for the acquisiƟon and/
or development of vacant land for public recreaƟonal purposes and for the refurbish-
ment of exisƟng public recreaƟonal parks.  In many cases, also assisted the grant re-
cipients to implement the projects and manage the EPF funding. 

 
Local Government Efficiency (LGE) Program – Prepared successful grant applicaƟons 
for inter-municipal collaboraƟons under the LGE Program for feasibility studies on 
collaboraƟve undertakings to improve local government efficiencies and for the im-
plementaƟon of collaboraƟve undertakings.   
 
Other Programs and Projects – Prepared strategic transportaƟon plans, market stud-
ies, shared municipal services incenƟves grants, and other studies for Villages, Towns 
and CounƟes.  Served as one of the principal staff members and co-authors for the 
development of municipal Comprehensive Plans, downtown revitalizaƟon studies in 
several communiƟes in Western New York. 

 
 



Project Experience 

Civil Engineer 
 Rochester InsƟtute of Technology: B.S. Civil 

Engineering Technology 
 Corning Community College: A.A.S. Engineering 

Computer Aided Design & Manufacturing 
 Professional Engineer: New York, Pennsylvania 
 President Elect of the Monroe Professional 

Engineers Society 
 Member of the American Society of Civil 

Engineers 

Timothy M. Webber, PE 

Tim has 17 years of technical and managerial experience in 
the field of civil engineering. His roles include Project 
Manager, Business Development Manager and Project 
Engineer. With a diverse design background in the 
industrial, educaƟonal, and municipal market sectors, Tim 
has worked on a variety of different projects over the years. 
He specializes in site development, uƟliƟes, sanitary sewer 
design and stormwater management. Based in Rochester, 
but a naƟve to the Corning area, Tim works with clients 
across Western New York and throughout the Southern 
Tier.  

New Southeast Family YMCA: Civil Engineering Services - 
Due Diligence—Pi sford, NY 
Project Manager and Engineer for due diligence services 
associated with the New Southeast Family YMCA facility. 
LaBella was retained by the YMCA to perform 
comprehensive due diligence at the selected site for the 
project, and assist the YMCA in making informaƟve 
decisions regarding the property and its potenƟal for 
development. Due diligence included an assessment of 
easements, uƟliƟes, zoning requirements, Planning Board 
and public agency approval procedures, site visibility, power 
line restricƟons, and flood plain informaƟon. The final 
deliverable, Due Diligence Report summarizes our findings. 
 
Batavia YMCA: Camp Hough Lakeside Ac vi es Center—
Silver Springs, NY 
Project Engineer responsible for the site, grading and 
lakeshore design associated with the construcƟon of a 
25,000 square foot acƟviƟes center located on shore of 
Silver Lake at the YMCA’s Camp Hough. The design included 
a boardwalk, trails, and gathering space for campfires. 
 
RMSC: Gateway Building—Rochester, NY 
Senior Civil Engineer for the design of a Gateway Building to 
cohesively connect the Rochester Museum & Science 
Center with the Strasenburgh Planetarium. This 
approximate 4,000 s. f., single-story addiƟon will create 
new single point accessible entrances from both the south 
as well as the north elevaƟons. The design team also plans 
to provide a new porch along the Museum’s north side; 
transform the vehicular circulaƟon loop at the Planetarium 
to a pedestrian plaza; redesigned courtyard and pedestrian 
area, including water fountains and sculptures or artwork; 
uƟlity relocaƟon or extensions as required to service the 

new building; and administraƟon of the site plan approval 
process with the City of Rochester.  
 
Roycro  Campus Corpora on: Gateway Project— 
East Aurora, NY 
Senior Civil Engineer for the design of a pervious paver 
parking lot. The project included removal of an exisƟng 
house and driveway and the construcƟon of a new 
parking lot using pervious pavers. The project also 
included invisible grass pavers for overflow parking areas, 
new concrete sidewalk, landscaping and a seaƟng area.  
 
Town of Pi sford: Park Athle c Field Upgrades—
Pi sford, NY 
Project Manager to design improvements to exisƟng 
athleƟc fields, and to construct new athleƟc fields at 
various parks throughout the Town. This project is being 
designed in response to a high demand for athleƟc field 
space. Our scope includes upgrades to athleƟc fields as 
well  as surrounding ameniƟes for four Town parks. 
LaBella is providing professional services that include 
civil/site engineering, architectural design, SEQR services, 
topographic survey, landscape architecture, and 
construcƟon administraƟon. 



Project Experience 

Ryan Burke 

Ryan is a Project Manager for LaBella Associates 
RemediaƟon and Hazardous Building Materials Groups.  
He has worked in the construcƟon and environmental 
industries for a combined 11 years, working alongside a 
variety of clients including developers, legal teams, 
financial and educaƟonal insƟtuƟons, industrial and 
agricultural clients, and municipaliƟes.  Ryan has managed 
numerous Asbestos, Phase I/II Environmental Site 
Assessments, and RemediaƟon projects.  

SUNY Brockport: Drake Library Renova on Project - 
Brockport, NY 
Ryan was the Air and Project Monitor responsible for 
overseeing and ensuring the quality of the abatement, as 
well as responsible for the protecƟon of the surrounding 
area from the demoliƟon acƟviƟes throughout the 
duraƟon of this project.  
 
MCC/Kodak Infrastructure Separa on Project:   
Regulated Building Materials Inspec on and Abatement 
Design - Monroe County, NY 
As Project Manager, Inspector, and Abatement Designer, 
Ryan was responsible for the enƟre effort put forth to 
separate the newly renovated MCC Downtown Campus 
space from the adjacent Kodak Office building.  The 
schedule to complete this work was five months.  Ryan 
was able to complete all field work and designing needs 
on Ɵme, and under budget. 
 
MCC Downtown Campus:  Regulated Building Materials 
Inspec on and Abatement Design - Monroe County, NY 
As Project Manager, Inspector, and Abatement Designer, 
Ryan was responsible for the enƟre effort put forth to 
renovate the exisƟng 7-story former Kodak building.  The 
schedule to complete this work was three months.  Ryan 
was able to complete all field work and designing needs 
on Ɵme, and under budget. 
 
Bishop Kearney High School: Regulated Building 
Materials Inspec on - Rochester, NY 
Ryan was responsible for compleƟng a Regulated Building 
Materials InspecƟon of the Bishop Kearney High School.  
This inspecƟon was intended to generally assess the 
locaƟon and condiƟon suspect asbestos-containing 
materials, lead in building components, mold, mercury-
containing thermostats, radon, and other regulated waste 
located throughout the school.  Ryan also prepared the 

asbestos abatement design and site-specific variance for 
several areas of incidentally disturbed materials on the 3rd 
Floor, as well as provided air/project monitoring during 
the abatement. 
 
Asbestos Building Materials Inspec on and Abatement  
Design I WGCSD Infrastructure Upgrade Project I West  
Genesee Central School District I  Camillus, NY 
As Project Manager, Ryan was responsible for the 
comple on of the Asbestos Inspec on and Asbestos 
Abatement Design for the planned infrastructure upgrade 
that took place at all seven of the West Genesee Central 
District Schools and their two administra on buildings.   
 
Regulated Building Materials Inspec on and Abatement 
Design I Corning Free Academy I Corning, NY 
As Project Manager, Ryan was responsible for comple ng 
a Regulated Building Materials Inspec on of the Corning 
Free Academy.  This Pre-Demoli on inspec on was 
intended to assess the loca on and condi on suspect 
asbestos-containing materials, lead in building 
components, and PCB caulks throughout the school. 

Environmental Specialist 
 SUNY Fredonia: BS, Environmental Science 
 
Cer fica on / Registra on 
 NYSDOL/USEPA Asbestos & Lead Building Inspector 
 NYSDOL Asbestos Air / Project Monitor 
 NYSDOL Project Designer 
 AARST / NRPP Tier II Commercial & ResidenƟal 

Radon Measurement Provider 
 Qualified Erosion & Sediment Control Inspector 
 OSHA 10-Hour  ConstrucƟon Safety Trained 
 OSHA 40-Hour HAZWOPER Health & Safety Trained 
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Wade Daley, PE   

Wade is a talented street / highway engineer with over 25 years 
of experience in the transportaƟon field.  As Project Manager, 
he will oversee the day-to-day acƟviƟes of the design team and 
be responsible for cost, schedule, scope and quality. Wade’s 
specialty is in urban transportaƟon planning and design 
characterized by traffic driven soluƟons, significant agency/
public coordinaƟon, context sensiƟve design, quality service, 
and cost control.  The results are projects that strike a balance 
between vehicles, pedestrian, and bicycle usage with an 
emphasis on community funcƟon, traffic calming and aestheƟc 
environment.  He has completed a number projects in 
accordance with the manual for locally administered federally 
projects. 

City of Rochester: Two-Way Conversion—Rochester, NY 
Project Manager responsible for all aspects of preliminary and 
final design of South Clinton Avenue (I-490 to East Main Street) 
and East Broad Street (South Clinton Avenue to South 
Avenue).  The project involved conversion of both streets from 
one-way traffic to two-way. The design included pavement 
rehabilitaƟon, replacement/modificaƟon of exisƟng 
signalizaƟon, repairs to closed drainage systems, new pedestrian 
level and roadway lighƟng, water main hydrant relocaƟon, 
modificaƟons to sidewalk for ADA compliance, and introducƟon 
of bicycle lanes and shared use lanes to make the infrastructure 
mulƟ-modal.   
 
City of Rochester: Culver Road—Rochester, NY 
Project Manager responsible for all aspects of preliminary and 
final design of Culver Road from AtlanƟc Avenue to Clifford 
Avenue.  Project involved reconstrucƟon of the exisƟng 
pavement, evaluaƟon of “road diet” to reduce excess pavement 
and introduce curb bumpouts, signal warrant analysis, sidewalk 
condiƟon survey, introducƟon of a new City owned lighƟng 
system, new 8 inch water main, and community coordinaƟon 
(public informaƟon and public hearing meeƟngs).  
 
Monroe County DOT: Jefferson Avenue ReconstrucƟon—Town 
of Perinton, NY  
Project Manager for all aspects of preliminary and final design 
for the full depth reconstrucƟon of 1.5 miles of Jefferson 
Avenue from Ayrault Road to NY Route 31F for this Locally 
Administered Federal Aid project. ResponsibiliƟes included 
development of the design report and alternaƟve evaluaƟons, 
geometric improvements to the horizontal and verƟcal 
alignments, new closed storm sewer system, traffic control 
staging plans including an off-site detour, new sidewalk systems, 
and signing and striping. Also coordinated property acquisiƟons 

(92 parcels) and developed and presented a public parƟcipaƟon 
plan to include the desires of the community into the design.  
 
NYSDOT: Lake Avenue, Rte 940—Rochester, NY  
Project Manager for this $11.2M arterial reconstrucƟon project 
in the City of Rochester (AADT 27,000) responsible for the 
development of both preliminary and final design. 
ResponsibiliƟes included: extensive inter-agency coordinaƟon, 
uƟlity coordinaƟon and conducƟng community advisory 
meeƟngs. Wade conducted a comprehensive evaluaƟon of 4, 5 
and 6 lane alternaƟves to determine a soluƟon that best meets 
the needs of vehicles, pedestrians and mass transit. He was in 
charge of traffic studies and design which included 12 signals in 
progression. Wade evaluated & designed comprehensive access 
management alternaƟves. He wrote the Design Report/EA, 
oversaw the technical producƟon of the plans, specificaƟons & 
esƟmate, & conducted all subconsultant coordinaƟon. 
 
NYSDOT: Sweet Home Road, Rte 952T—Town of Amherst, NY 
Project Manager for the $11M rehabilitaƟon, reconstrucƟon, 
and widening of this urban arterial (AADT 26,000). Responsible 
for all aspects of the preliminary design, wriƟng the Design 
Report/Environmental Assessment, and final design. Mr. Daley 
developed three feasible alternaƟves and completed an 
extensive comparaƟve analysis of 4 lanes, 5 lanes, and 4 lanes 
with raised medians. The alternaƟves were presented and 
discussed at numerous advisory commiƩee meeƟngs. The 
project included rehabilitaƟon of concrete pavement, 
rehabilitaƟon of asphalt pavement, and full depth asphalt 
pavement reconstrucƟon.  

Highway Project Manager 
 Rochester InsƟtute of Technology: BT, Civil Engineering 
 Professional Engineer | NY, PA, ME 
 New York State AssociaƟon of TransportaƟon  
 Engineers 



Reference: 
Carol Garland 
Director 
17 Maple Avenue 
Sodus, New York 14551 
(315) 483-9292 

Sodus Community Library 

Sodus, NY 
LaBella Associates has recently completed renovaƟons and 
an addiƟon to the Sodus Community Library. The addiƟon 
consists on an infill between the exisƟng library building 
and an adjacent home. The 5,000 s.f. addiƟon provides for a 
new entry and front porch, an enlarged circulaƟon and 
recepƟon desk, public computer area, expanded stack 
space, and new offices on the first and second floors. The 
lower level of the addiƟon also holds a new large 
community room.   
 
PorƟons of the former house were converted to create a 
Teen Room on the first floor, and a new reading room on 
the second floor. HVAC and uƟlity upgrades were provided 
to combine the exisƟng systems with those of the new 
addiƟon.  
 
A large component of the project was the goal of making 
the library more handicap accessible for its users. New 
exterior ramps were added along with an elevator to allow 
for access to the second floor.  

Construc on Cost: 
$900,000 
 
Year Complete: 
2013 
 
 



Sodus Community Library 



Reference: 
Teresa Dearing 
200 Main Street 
Dansville, NY 14437 
(585) 335-6720 

Dansville Public Library 

Dansville, NY 
The Dansville Public Library needs to expand to meet 
increased demand for community library services in the 
Town and surrounding region. The library currently 
occupies 4,000 s.f. in the historic Shepard Memorial 
Building, a Greek Revival Mansion built in 1824. 
 
LaBella Associates developed a design concept that can be 
achieved within a $3 million total project budget. We 
created design concepts that can be shared publicly for 
community input and support. 
 
We assisted the Library in receiving funding that included a 
grant that was used for planning costs associated with the 
7,195 s.f. addiƟon. The addiƟon includes expanded 
collecƟon space, a meeƟng room, addiƟonal computer 
workstaƟons, small study rooms, quiet spaces for study and 
research, as well as a dedicated local history center. The 
expansion will provide room for students and adults to 
research, work together in groups, or read quietly. A more 
spacious area for the children’s collecƟon and programming 
needs will also be included. 
 
Dansville Public Library is a community center dedicated to 
providing a place for residents to study, learn, and connect. 
The expansion will improve the quality of service through 
beƩer access to print, non-print, and electronic resources 
and new, space for collecƟons and programming. The 
Library provides materials for the literacy needs of 
students, families and seniors, as well as offering 
technology resources and community gathering space. 
 
The Library provides access to the full spectrum of 
resources, books, DVDs, periodicals, and technology that 
are not available through any other source. Since 2006, 
circulaƟon has increased by 8%. 

Construc on Cost: 
$2.8 Million 
 
Year Complete: 
2011 
 
 



Dansville Public Library  



Reference: 
Judy Schewe 
Library Director 
(585) 229-5862 

Bristol Library Conceptual Design 

Bristol, NY 
Located in a small rural town, the Bristol Library is the 
keystone to this community. It provides numerous 
programs to children and adults and has the potenƟal to do 
so much more. 
 
In an effort to secure federal grant money, LaBella 
Associates worked with the Library to create a program for 
expansion. The new space will have areas that includes: 
  
 Computer Work StaƟons 
 AddiƟonal Stack Space 
 Large MulƟ-Purpose Room 
 Kitchen/Break Room 
 Workroom 
 Storage Room 
 Accessible Restoom 
 Improved circulaƟon 
 
A conceptual design brought the ideas to a graphic form 
that can communicate the Library’s ideas and allow them to 
uƟlize for a various reasons. 
 
The Masterplan, Design and a Conceptual Cost EsƟmate has 
been submiƩed to the American Recovery and 
Reinvestment Act (ARRA) and is awaiƟng funding. 

Construc on Cost: 
$ 
 
Year Complete: 
 
 
 



Reference: 
Alice Taychert 
Library Director 
(607) 324-1210 

Hornell Public Library 

Hornell, NY 
Through a concerted effort with the City of Hornell and the 
Hornell Public Library officials, roof repairs to the circa 1911 
Carnegie style building were undertaken.  The building is on 
the NaƟonal Register of Historic Sites.  The original roof 
membrane and flat structure required immediate aƩenƟon 
to prevent roof leaks from further deterioraƟng the 
building’s structural integrity and interior finishes.  A 
sensiƟve approach and respect for the building’s historical 
value, along with a united forum, resulted in construcƟon of 
a new shingled hip roof and wood framed structure.  
Careful aƩenƟon was given to the new complemenƟng 
cornice and facade detail elements in relaƟonship to the 
exisƟng character. 

Construc on Cost: 
$ 
 
Year Complete: 
 
 



Reference: 
Laurie Guenther 
Library Director 
(585) 624-6067 

Mendon Library 

Mendon, NY 
LaBella Associates provided conceptual design services for a 
new 14,000 square foot library to meet the community’s 
growing demand for library services, and to be er 
incorporate new computer based informa on resources.   
 
Designed to recall the historic character of its village se ng, 
and respond to its linear site, the layout is anchored by two 
stone structures that correspond with two major elements 
of the library program.  These “bookends” house the 
reading room and community mee ng hall.  While recalling 
the millstone buildings of the rural Mendon community, 
they provide a residen al scale and framework for the 
interior layout. 
 
Features and services of the new library include:  A 
designated children’s library with secret passage to its story 
room, a teen library lo , and garden adjacent to the 
reading room. 

Construc on Cost: 
N/A 
 
Year Complete: 
N/A 
 
 



Reference: 
Pat Evans 
Director 
(585) 924-2637 

Victor Free Library 

Victor, NY 
The Victor Free Library has been serving the Victor and 
Farmington communi es since 1938.  The growth of this 
area had placed increasing demands on the library’s ability 
to serve the popula on from their exis ng loca on.  The 
community worked together to provide a new 9,000 square 
foot library located at Victor Centre, a development in the 
heart of the Village of Victor, New York. 
 
The design-build project creates a one-story facility that 
houses a book collec on of 40,000 volumes.  Constructed 
of wood with brick veneer accents, the new structure 
features a mul -purpose community room that can be 
accessed independently from library opera ng hours.  The 
interior features minimal par ons, which allows for 
greater flexibility in the layout of interior furnishings.  The 
exterior recalls the character of the exis ng trolley sta on 
loca on and includes an entrance tower to celebrate the 
library’s visibility within the Village. 

Construc on Cost: 
$ 
 
Year Complete: 
 
 



Reference: 
Marvin Andrews 
Former Director 
(585) 872-7078 

Webster Public Library 

Webster,  NY 
LaBella Associates provided design services for the Webster 
Public Library. The Town of Webster studied a long-term 
lease of 65,000 s.f. of commercial space in Webster Plaza. 
The plaza is adjacent to the exisƟng 17,000 s.f. Library and 
Town Hall Campus. LaBella was given the task of dividing 
the commercial space into 25,000 s.f. of leasable 
commercial space and 40,000 s.f. of library space. 
 
The proposed plan posiƟons the commercial space close to 
the library entrance to provide highly visible “store fronts” 
that are aimed at aƩracƟng coffee, giŌ and prinƟng shops. 
Through this commercial passage, the library visitors enter 
an interior “streetscape” where a central line of circulaƟon 
leads the visitors in and through the adult and youth 
collecƟons. 
 
Public access computers, new book reading area and a large 
reference desk are posiƟoned at the entry to welcome 
readers of all ages. Natural light is brought in through 
strategically placed openings in the rear and side walls of 
the plaza building. Views to adjacent wooded areas are 
enhanced with exterior courtyards at the terminus of the 
two main circulaƟon lanes. Public meeƟng rooms, enclosed 
computer class rooms, a vending cafe, a large reading area 
and an enclosed children’s story room are included to fill 
the library with ameniƟes for the diverse needs of the 
community. 

Year Complete: 2002 



Reference: 
Cheryl Gravelle 
Director 
(315) 589-2048 

Williamson Free Public Library 

Williamson, NY 
LaBella Associates provided conceptual design services for a 
new Williamson Free Public Library.  The two level structure 
was designed to respond to its sloping site and exis ng 
residen al context along Main Street Williamson.   
 
The program provides 9500 sq. . of public space on the 
upper level.  Shelving is organized around an interior “Main 
Street” that terminates at each access in a naturally lit 
reading and story area.  The floor is supervised by a 
centrally located circula on desk that separates the adult 
and children departments. 
 
The par al lower floor level provides a community room for 
125 people, support kitchen and storage/archive space.  
Both levels are linked to the rear parking area and Main 
Street sidewalk through an enclosed side porch providing 
elevator access and ADA compliance. 

Construc on Cost: 
$ 
 
Year Complete: 
 
 
 



Reference: 
Richard Panz 
Former Director 
(585) 265-9365 

Bausch & Lomb Library 

Rochester, NY 
The 100,000 square foot Bausch & Lomb Library was 
designed to meet the community’s growing demand for 
library services, and to be er incorporate new computer 
based informa on resources. This facility is linked to the 
exis ng Rundel Memorial Building through a lower level 
walkway. Together, both structures house public library 
departments as well as administra ve func ons. 
 
Built of granite and limestone, the new structure provides 
an urban connec on to the Rundel Memorial Building and 
creates a library precinct along South Avenue. 
 
Features and services of the new library include: a four 
story linear glass atrium; a lower level SUNY Student 
Resource Center; a Garden/Courtyard; a 200 seat lecture 
hall for library and community programs; a Library Store; an 
automa c conveyance system; 40,000 lineal feet of shelving 
accessible to the public; and floor space providing flexible 
access required by new informa on based technologies. 
 

Construc on Cost: 
$22,000,000 
 
Year Complete: 
1997 
 
 



Size: 15,000 SF 
FuncƟons Housed: See below 
Year Completed: 2003 
Original Project Budget: $2,000,000 
Total Project Cost: $2,500,000 
ConstrucƟon Costs:  $2,042,265 
Design Fees: $196,000 
Furniture, Furnishing, Equipment : Unknown 
Other Project Costs: Unknown 
Associate Firms Involved and Assigned ResponsibiliƟes:  
None—All special es in house 
Key Principal and Associate Staff with Assigned 
ResponsibiliƟes: Stuart Wallace (project architect), 
Donald Gaddy (plumbing/fire protec on) 
Brief Summary: The new Steele Creek Library introduces a 
civic presence into an otherwise commercial-oriented built 
environment. The 15,000 SF library replaces a much smaller 
branch, located in a retail shopping center, and accommodates 
up to 70,000 volumes. 
 
As envisioned by the client, the library connects with the 
agrarian roots of the area. The design is driven by a strong 
rela onship between the inside and outside.  The par  is based 
upon the idea that upon entering the building, the outside 
environment is reintroduced through the use of clerestory 
windows and direct exterior views to the south and north along 
the main building axis.  
 

Public Library of CharloƩe-Mecklenburg County Steele Creek Branch Library, CharloƩe, NC 

The Program Room serves the children’s programs as well as the 
community, making this area an integral part of the library’s civic 
func on. Support spaces include a 16-sta on Computer Learning 
Center, a 7-person silent study room and a 6-person conference 
room. In addi on, the adult and  children’s reading areas included 8 
computers each. 
 
The exterior treatment of the library consists of brick res ng on a 4-
foot stone base. The brick ornamenta on is reminiscent of local 
design, which is also seen on a nearby church. Windows are based 
on tradi onal arched designs and modern, curtain wall glazing is 
used where view and light are important. Restricted by the 
driveways and setback, the available building footprint is long and 
narrow with 87 parking spaces to the rear of the site. 
ConstrucƟon Delivery Method: Public Bid 
ConstrucƟon Manager/Prime General Contractor: Beam 
Construc on Company, Inc. 
References: Rhonda Pinkney, Library Branch Manager—
(704) 416-6800 

 
 



Public Library of CharloƩe-Mecklenburg County Steele Creek Branch Library, CharloƩe, NC 



Sub-Consultants 

Architecture 
 Award Winning Architectural Design 
 Project Management 
 Development Scheduling 
 ADA Compliance 
 Site Selec on and Analysis 
 Feasibility Studies 
 Land Use Master Planning 
 Space Planning 
 Site / Sports Planning 
 Computer Aided Design & Dra ing 
 Facili es Evalua on and Planning 
 Project Programming 
 Cost Analysis 
 Resident Project Representa on 
 Interior Design 

Mechanical Engineering 
 HVAC / Precision Cooling System Design 
 Plumbing 
 Fire Protec on 
 Distribu on Systems 
 Building Systems 
 Facili es Evalua on and Design 
 Industrial Process Piping and Systems 

Energy Engineering 
 Energy Audits 
 Energy Conserva on Services 
 Performance Contracts 
 Ligh ng Retrofits 
 Co-Genera on 
 Energy Management Systems 
 NYSERDA Assistance 

Commissioning Services 
 Evalua on of Facility Requirements 
 Compliance & Performance Reviews 
 Field Verifica on 
 Iden fy & Correct System Installa on Deficiencies 
 Review of Opera ons & Maintenance Manuals for 

Compliance 
 Post Construc on Assessments   

Electrical Engineering 
 Power Distribu on Systems 
 Ligh ng & Life Safety Design 
 Fire Alarm Engineering 
 Security & Access Control Systems 
 Telephone & Data Communica ons 
 Electric U lity Engineering 
 Process Control & Instrumenta on 

Structural Engineering 
 Structural Design & Inspec ons  
 Load Ra ngs 
 Site Engineering 
 Substa on Structural Design 
 Founda on Design 

 Civil Engineering 
 Water & Wastewater 
 U lity Design 
 Stormwater Management 
 Site Design 

Transporta on Engineering 
 Highway & Street Design 
 Bridge Design 
 Survey 
 Construc on Administra on 

Environmental Consul ng 
 Phase I & II Environmental Site Assessments 
 Remedia on 
 Brownfields 
 Asbestos, Lead and Mold Abatement Design 
 Industrial Hygiene & Safety 

Planning 
 Funding and Grants Consul ng 
 Municipal Planning 
 Environmental Review 
 Facility Planning 
 Downtown Revitaliza on 
 Economic Development 
 Wind Energy Project Review 
 Geographic Informa on Systems 

LaBella does not propose to u lize any sub-consultants on this project.  However, we are open to working with any 
of your local consultants such as CES, Inc. with whom you have an established rela onship if requested.  Below is a 
list of services we can provide in-house. 



Current Workload 

The workload of the firm is such that we are able to begin 
work immediately upon authorizaƟon to proceed.  With 
400+ staff members, LaBella Associates is able to commit 
qualified personnel to this project and work towards 
successful project compleƟon within the alloƩed 
Ɵmeframe. 
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APPENDIX A 
 

 

 

The undersigned declares that the signer of this proposal is: 

 

 

INDIVIDUAL doing business as: 

 

 

 

PARTNERSHIP doing business as: 

  

 

CORPORATION entitled: 

 

 

 

Organized under the laws of the State of   ______________ 

 

having its principal office at: 

 

 

 

 

Authorized Signature 

 

Printed Name and Title of Authorized 

Signer 

 

Firm or Corporate Name 

 

Contact Name and Title 

 

Street Address 

 

E-mail Address 

 

City/Town, State, Zip Code 

 

Telephone Number 

 

Date Signed 

 

Fax Number 

 

Respondent is required to provide the Town with a completed and signed W-9 form.  Additional 

insurance information will be required by the Town upon award of contract. 

 

 

 

ARCHITECT FIRM CONTACT INFORMATION 

 

KLepel
Jeff Roloson
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APPENDIX B 
 

 
 
REFERENCES: Three (3) Professional References with name, address, telephone number, and e-

mail address: 

 

 

Reference Number One 

 

Name 

 

 

 

Address 

 

 

Telephone Number 

 

 

 

E-Mail Address 

 

 

Reference Number Two 

 

Name 

 

 

 

Address 

 

 

Telephone Number 

 

 

 

E-Mail Address 

 

 

Reference Number Three 

 

Name 

 

 

 

Address 

 

 

Telephone Number 

 

 

 

E-Mail Address 

 

 

 

 

 
 

 
 

ARCHITECT FIRM REFERENCES 
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APPENDIX C 
 

 
 
Pursuant to conforming with the intent of Charter Town of Rockport Article VIII § 4; Conflict 

of Interest and for the purposes of determining any possible conflict of interest in that regard, 

all bidders/vendors/agencies must disclose if any elected officials, appointed officials, or 

employees of the Town of Rockport are owners, corporate officers, majority stockholders, or 

employees of the bidding business or corporation. 
 

 

Please indicate either “Yes” if any of the above statement pertains to you or “No” if it does 

not. 
 

 

YES    

NO       

 
If “Yes”, please fill in the information below stating the name of the individual and position 

held with the Town: 

 
 

NAME(S) 

 
POSITION(S) 

  

  

  

 
 
 

 
Authorized Signature:    

 
Printed Name:    

 
Position:    

 
Date:    

CONFLICT OF INTEREST FORM 

 

KLepel
Jeff Roloson



INSTRUCTIONS TO PRINTERS
FORM W-9, PAGE 1 of 4
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Give form to the
requester. Do not
send to the IRS.
 

Form W-9 Request for Taxpayer
Identification Number and Certification
 

(Rev. October 2007) 
Department of the Treasury
Internal Revenue Service
 Name (as shown on your income tax return)

 

List account number(s) here (optional) 

Address (number, street, and apt. or suite no.) 

City, state, and ZIP code 

P
ri

nt
 o

r 
ty

p
e

S
ee

 S
p

ec
ifi

c 
In

st
ru

ct
io

ns
 o

n 
p

ag
e 

2.
 

Taxpayer Identification Number (TIN) 

Enter your TIN in the appropriate box. The TIN provided must match the name given on Line 1 to avoid
backup withholding. For individuals, this is your social security number (SSN). However, for a resident
alien, sole proprietor, or disregarded entity, see the Part I instructions on page 3. For other entities, it is
your employer identification number (EIN). If you do not have a number, see How to get a TIN on page 3.

 

Social security number 

or 

Requester’s name and address (optional) 

Employer identification number Note. If the account is in more than one name, see the chart on page 4 for guidelines on whose
number to enter.
 Certification 

1. The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me), and
 I am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal
Revenue Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has
notified me that I am no longer subject to backup withholding, and
 

2. 

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup
withholding because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply.
For mortgage interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement
arrangement (IRA), and generally, payments other than interest and dividends, you are not required to sign the Certification, but you must
provide your correct TIN. See the instructions on page 4.
 
Sign
Here
 

Signature of
U.S. person ©

 
Date © 

General Instructions
 

Form W-9 (Rev. 10-2007) 

Part I
 

Part II
 

Business name, if different from above
 

Cat. No. 10231X

 

Check appropriate box:
 

Under penalties of perjury, I certify that:
 

13 
I.R.S. SPECIFICATIONS TO BE REMOVED BEFORE PRINTING 

DO NOT PRINT — DO NOT PRINT — DO NOT PRINT — DO NOT PRINT 

TLS, have you
transmitted all R 
text files for this 
cycle update?
 

Date
 

Action
 

Revised proofs
requested
 

Date
 

Signature
 

O.K. to print
 

Use Form W-9 only if you are a U.S. person (including a
resident alien), to provide your correct TIN to the person
requesting it (the requester) and, when applicable, to:
 1. Certify that the TIN you are giving is correct (or you are
waiting for a number to be issued),
 2. Certify that you are not subject to backup withholding, or

 3. Claim exemption from backup withholding if you are a U.S.
exempt payee. If applicable, you are also certifying that as a
U.S. person, your allocable share of any partnership income from
a U.S. trade or business is not subject to the withholding tax on
foreign partners’ share of effectively connected income.
 

3. I am a U.S. citizen or other U.S. person (defined below).
 

A person who is required to file an information return with the
IRS must obtain your correct taxpayer identification number (TIN)
to report, for example, income paid to you, real estate
transactions, mortgage interest you paid, acquisition or
abandonment of secured property, cancellation of debt, or
contributions you made to an IRA.
 

Individual/Sole proprietor
 

Corporation
 

Partnership
 

Other (see instructions) ©  

 

Note. If a requester gives you a form other than Form W-9 to
request your TIN, you must use the requester’s form if it is
substantially similar to this Form W-9.
 

 

● An individual who is a U.S. citizen or U.S. resident alien,
 ● A partnership, corporation, company, or association created or

organized in the United States or under the laws of the United
States,
 ● An estate (other than a foreign estate), or

 

Definition of a U.S. person. For federal tax purposes, you are
considered a U.S. person if you are:
 

Special rules for partnerships. Partnerships that conduct a
trade or business in the United States are generally required to
pay a withholding tax on any foreign partners’ share of income
from such business. Further, in certain cases where a Form W-9
has not been received, a partnership is required to presume that
a partner is a foreign person, and pay the withholding tax.
Therefore, if you are a U.S. person that is a partner in a
partnership conducting a trade or business in the United States,
provide Form W-9 to the partnership to establish your U.S.
status and avoid withholding on your share of partnership
income.
 The person who gives Form W-9 to the partnership for
purposes of establishing its U.S. status and avoiding withholding
on its allocable share of net income from the partnership
conducting a trade or business in the United States is in the
following cases:
 
● The U.S. owner of a disregarded entity and not the entity,

 

Section references are to the Internal Revenue Code unless
otherwise noted.
 

● A domestic trust (as defined in Regulations section
301.7701-7).
 

Limited liability company. Enter the tax classification (D=disregarded entity, C=corporation, P=partnership) © 

 

Exempt 
payee
 

Purpose of Form
 

KLepel
Bob Healy
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Form W-9 (Rev. 10-2007) Page 2 

Sole proprietor. Enter your individual name as shown on your
income tax return on the “Name” line. You may enter your
business, trade, or “doing business as (DBA)” name on the
“Business name” line.
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I.R.S. SPECIFICATIONS TO BE REMOVED BEFORE PRINTING 
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Other entities. Enter your business name as shown on required
federal tax documents on the “Name” line. This name should
match the name shown on the charter or other legal document
creating the entity. You may enter any business, trade, or DBA
name on the “Business name” line.
 

If the account is in joint names, list first, and then circle, the
name of the person or entity whose number you entered in Part I
of the form.
 

Specific Instructions
 Name
 

Exempt Payee 
 

5. You do not certify to the requester that you are not subject
to backup withholding under 4 above (for reportable interest and
dividend accounts opened after 1983 only).
 Certain payees and payments are exempt from backup
withholding. See the instructions below and the separate
Instructions for the Requester of Form W-9.
 

Civil penalty for false information with respect to
withholding. If you make a false statement with no reasonable
basis that results in no backup withholding, you are subject to a
$500 penalty.
 Criminal penalty for falsifying information. Willfully falsifying
certifications or affirmations may subject you to criminal
penalties including fines and/or imprisonment.
 

Penalties
 Failure to furnish TIN. If you fail to furnish your correct TIN to a
requester, you are subject to a penalty of $50 for each such
failure unless your failure is due to reasonable cause and not to
willful neglect.
 

Misuse of TINs. If the requester discloses or uses TINs in
violation of federal law, the requester may be subject to civil and
criminal penalties.
 

If you are an individual, you must generally enter the name
shown on your income tax return. However, if you have changed
your last name, for instance, due to marriage without informing
the Social Security Administration of the name change, enter
your first name, the last name shown on your social security
card, and your new last name.
 

If you are exempt from backup withholding, enter your name as
described above and check the appropriate box for your status,
then check the “Exempt payee” box in the line following the
business name, sign and date the form.
 

4. The IRS tells you that you are subject to backup
withholding because you did not report all your interest and
dividends on your tax return (for reportable interest and
dividends only), or
 

3. The IRS tells the requester that you furnished an incorrect
TIN,
 

2. You do not certify your TIN when required (see the Part II
instructions on page 3 for details),
 

You will not be subject to backup withholding on payments
you receive if you give the requester your correct TIN, make the
proper certifications, and report all your taxable interest and
dividends on your tax return.
 

1. You do not furnish your TIN to the requester,
 

What is backup withholding? Persons making certain payments
to you must under certain conditions withhold and pay to the
IRS 28% of such payments. This is called “backup withholding.” 
Payments that may be subject to backup withholding include
interest, tax-exempt interest, dividends, broker and barter
exchange transactions, rents, royalties, nonemployee pay, and
certain payments from fishing boat operators. Real estate
transactions are not subject to backup withholding.
 

Payments you receive will be subject to backup
withholding if:
 

If you are a nonresident alien or a foreign entity not subject to
backup withholding, give the requester the appropriate
completed Form W-8.
 

Example. Article 20 of the U.S.-China income tax treaty allows
an exemption from tax for scholarship income received by a
Chinese student temporarily present in the United States. Under
U.S. law, this student will become a resident alien for tax
purposes if his or her stay in the United States exceeds 5
calendar years. However, paragraph 2 of the first Protocol to the
U.S.-China treaty (dated April 30, 1984) allows the provisions of
Article 20 to continue to apply even after the Chinese student
becomes a resident alien of the United States. A Chinese
student who qualifies for this exception (under paragraph 2 of
the first protocol) and is relying on this exception to claim an
exemption from tax on his or her scholarship or fellowship
income would attach to Form W-9 a statement that includes the
information described above to support that exemption.
 

Note. You are requested to check the appropriate box for your
status (individual/sole proprietor, corporation, etc.).
 

4. The type and amount of income that qualifies for the
exemption from tax.
 5. Sufficient facts to justify the exemption from tax under the
terms of the treaty article.
 

Nonresident alien who becomes a resident alien. Generally,
only a nonresident alien individual may use the terms of a tax
treaty to reduce or eliminate U.S. tax on certain types of income.
However, most tax treaties contain a provision known as a
“saving clause.” Exceptions specified in the saving clause may
permit an exemption from tax to continue for certain types of
income even after the payee has otherwise become a U.S.
resident alien for tax purposes.
 If you are a U.S. resident alien who is relying on an exception
contained in the saving clause of a tax treaty to claim an
exemption from U.S. tax on certain types of income, you must
attach a statement to Form W-9 that specifies the following five
items:
 1. The treaty country. Generally, this must be the same treaty
under which you claimed exemption from tax as a nonresident
alien.
 2. The treaty article addressing the income.

 3. The article number (or location) in the tax treaty that
contains the saving clause and its exceptions.
 

Also see Special rules for partnerships on page 1.
 

Foreign person. If you are a foreign person, do not use Form
W-9. Instead, use the appropriate Form W-8 (see Publication
515, Withholding of Tax on Nonresident Aliens and Foreign
Entities).
 

● The U.S. grantor or other owner of a grantor trust and not the
trust, and
 ● The U.S. trust (other than a grantor trust) and not the
beneficiaries of the trust.
 

Limited liability company (LLC). Check the “Limited liability
company” box only and enter the appropriate code for the tax
classification (“D” for disregarded entity, “C” for corporation, “P” 
for partnership) in the space provided.
 For a single-member LLC (including a foreign LLC with a
domestic owner) that is disregarded as an entity separate from
its owner under Regulations section 301.7701-3, enter the
owner’s name on the “Name” line. Enter the LLC’s name on the
“Business name” line.
 For an LLC classified as a partnership or a corporation, enter
the LLC’s name on the “Name” line and any business, trade, or
DBA name on the “Business name” line.
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Part I. Taxpayer Identification
Number (TIN)
 Enter your TIN in the appropriate box. If you are a resident
alien and you do not have and are not eligible to get an SSN,
your TIN is your IRS individual taxpayer identification number
(ITIN). Enter it in the social security number box. If you do not
have an ITIN, see How to get a TIN below.

 

How to get a TIN. If you do not have a TIN, apply for one
immediately. To apply for an SSN, get Form SS-5, Application
for a Social Security Card, from your local Social Security
Administration office or get this form online at www.ssa.gov. You
may also get this form by calling 1-800-772-1213. Use Form
W-7, Application for IRS Individual Taxpayer Identification
Number, to apply for an ITIN, or Form SS-4, Application for
Employer Identification Number, to apply for an EIN. You can
apply for an EIN online by accessing the IRS website at
www.irs.gov/businesses and clicking on Employer Identification
Number (EIN) under Starting a Business. You can get Forms W-7
and SS-4 from the IRS by visiting www.irs.gov or by calling
1-800-TAX-FORM (1-800-829-3676).
 If you are asked to complete Form W-9 but do not have a TIN,
write “Applied For” in the space for the TIN, sign and date the
form, and give it to the requester. For interest and dividend
payments, and certain payments made with respect to readily
tradable instruments, generally you will have 60 days to get a
TIN and give it to the requester before you are subject to backup
withholding on payments. The 60-day rule does not apply to
other types of payments. You will be subject to backup
withholding on all such payments until you provide your TIN to
the requester.
 

If you are a sole proprietor and you have an EIN, you may
enter either your SSN or EIN. However, the IRS prefers that you
use your SSN.
 If you are a single-member LLC that is disregarded as an
entity separate from its owner (see Limited liability company
(LLC) on page 2), enter the owner’s SSN (or EIN, if the owner
has one). Do not enter the disregarded entity’s EIN. If the LLC is
classified as a corporation or partnership, enter the entity’s EIN.
 Note. See the chart on page 4 for further clarification of name
and TIN combinations.
 

Note. Entering “Applied For” means that you have already
applied for a TIN or that you intend to apply for one soon.
 Caution: A disregarded domestic entity that has a foreign owner
must use the appropriate Form W-8.
 

9. A futures commission merchant registered with the
Commodity Futures Trading Commission,
 10. A real estate investment trust,

 11. An entity registered at all times during the tax year under
the Investment Company Act of 1940,
 12. A common trust fund operated by a bank under section
584(a),
 13. A financial institution,

 14. A middleman known in the investment community as a
nominee or custodian, or
 15. A trust exempt from tax under section 664 or described in
section 4947.
 

THEN the payment is exempt
for . . .
 

IF the payment is for . . .
 

All exempt payees except 
for 9
 

Interest and dividend payments
 

Exempt payees 1 through 13.
Also, a person registered under
the Investment Advisers Act of
1940 who regularly acts as a
broker
 

Broker transactions
 

Exempt payees 1 through 5
 

Barter exchange transactions
and patronage dividends
 

Generally, exempt payees 
1 through 7
 

Payments over $600 required
to be reported and direct
sales over $5,000
 
See Form 1099-MISC, Miscellaneous Income, and its instructions.
 However, the following payments made to a corporation (including gross
proceeds paid to an attorney under section 6045(f), even if the attorney is a
corporation) and reportable on Form 1099-MISC are not exempt from
backup withholding: medical and health care payments, attorneys’ fees, and
payments for services paid by a federal executive agency.
 

The chart below shows types of payments that may be
exempt from backup withholding. The chart applies to the
exempt payees listed above, 1 through 15.
 

1
 
2
 

7. A foreign central bank of issue,
 8. A dealer in securities or commodities required to register in

the United States, the District of Columbia, or a possession of
the United States,
 

2
 

The following payees are exempt from backup withholding:
 1. An organization exempt from tax under section 501(a), any

IRA, or a custodial account under section 403(b)(7) if the account
satisfies the requirements of section 401(f)(2),
 2. The United States or any of its agencies or
instrumentalities,
 3. A state, the District of Columbia, a possession of the United
States, or any of their political subdivisions or instrumentalities,
 4. A foreign government or any of its political subdivisions,
agencies, or instrumentalities, or
 5. An international organization or any of its agencies or
instrumentalities.
 Other payees that may be exempt from backup withholding
include:
 6. A corporation,

 

Generally, individuals (including sole proprietors) are not exempt
from backup withholding. Corporations are exempt from backup
withholding for certain payments, such as interest and dividends.
 Note. If you are exempt from backup withholding, you should
still complete this form to avoid possible erroneous backup
withholding.
 

1
 

1. Interest, dividend, and barter exchange accounts
opened before 1984 and broker accounts considered active
during 1983. You must give your correct TIN, but you do not
have to sign the certification.
 2. Interest, dividend, broker, and barter exchange
accounts opened after 1983 and broker accounts considered
inactive during 1983. You must sign the certification or backup
withholding will apply. If you are subject to backup withholding
and you are merely providing your correct TIN to the requester,
you must cross out item 2 in the certification before signing the
form.
 

Part II. Certification
 

For a joint account, only the person whose TIN is shown in
Part I should sign (when required). Exempt payees, see Exempt
Payee on page 2.

 

To establish to the withholding agent that you are a U.S. person,
or resident alien, sign Form W-9. You may be requested to sign
by the withholding agent even if items 1, 4, and 5 below indicate
otherwise.
 

Signature requirements. Complete the certification as indicated
in 1 through 5 below.
 



INSTRUCTIONS TO PRINTERS
FORM W-9, PAGE 4 of 4
MARGINS: TOP 13 mm (1⁄ 2"), CENTER SIDES. PRINTS: HEAD to HEAD
PAPER: WHITE WRITING, SUB. 20. INK: BLACK
FLAT SIZE: 216 mm (81⁄ 2") 3 279 mm (11")
PERFORATE: (NONE)
 

Form W-9 (Rev. 10-2007) Page 4 

I.R.S. SPECIFICATIONS TO BE REMOVED BEFORE PRINTING 

DO NOT PRINT — DO NOT PRINT — DO NOT PRINT — DO NOT PRINT 

 

Give name and EIN of:
 

For this type of account:
 

3. Real estate transactions. You must sign the certification.
You may cross out item 2 of the certification.
 

A valid trust, estate, or pension trust
 

6.
 

Legal entity 
4

 

4. Other payments. You must give your correct TIN, but you
do not have to sign the certification unless you have been
notified that you have previously given an incorrect TIN. “Other
payments” include payments made in the course of the
requester’s trade or business for rents, royalties, goods (other
than bills for merchandise), medical and health care services
(including payments to corporations), payments to a
nonemployee for services, payments to certain fishing boat crew
members and fishermen, and gross proceeds paid to attorneys
(including payments to corporations).
 

The corporation
 

Corporate or LLC electing
corporate status on Form 8832
 

7.
 

The organization
 

Association, club, religious,
charitable, educational, or other
tax-exempt organization
 

8.
 

5. Mortgage interest paid by you, acquisition or
abandonment of secured property, cancellation of debt,
qualified tuition program payments (under section 529), IRA,
Coverdell ESA, Archer MSA or HSA contributions or
distributions, and pension distributions. You must give your
correct TIN, but you do not have to sign the certification.
 

The partnership
 

Partnership or multi-member LLC
 

9.
 

The broker or nominee
 

A broker or registered nominee
 

10.
 

The public entity
 

Account with the Department of
Agriculture in the name of a public
entity (such as a state or local
government, school district, or
prison) that receives agricultural
program payments
 

11.
 

Privacy Act Notice
 

List first and circle the name of the person whose number you furnish. If only one person
on a joint account has an SSN, that person’s number must be furnished.
 Circle the minor’s name and furnish the minor’s SSN.
 You must show your individual name and you may also enter your business or “DBA” 
name on the second name line. You may use either your SSN or EIN (if you have one),
but the IRS encourages you to use your SSN.
 List first and circle the name of the trust, estate, or pension trust. (Do not furnish the TIN
of the personal representative or trustee unless the legal entity itself is not designated in
the account title.) Also see Special rules for partnerships on page 1.

 
Note. If no name is circled when more than one name is listed,
the number will be considered to be that of the first name listed.
 

Disregarded entity not owned by an
individual
 

The owner
 

12.
 

13 

You must provide your TIN whether or not you are required to file a tax return. Payers must generally withhold 28% of taxable interest, dividend, and certain other
payments to a payee who does not give a TIN to a payer. Certain penalties may also apply.
 

Section 6109 of the Internal Revenue Code requires you to provide your correct TIN to persons who must file information returns with the IRS to report interest,
dividends, and certain other income paid to you, mortgage interest you paid, the acquisition or abandonment of secured property, cancellation of debt, or
contributions you made to an IRA, or Archer MSA or HSA. The IRS uses the numbers for identification purposes and to help verify the accuracy of your tax return.
The IRS may also provide this information to the Department of Justice for civil and criminal litigation, and to cities, states, the District of Columbia, and U.S.
possessions to carry out their tax laws. We may also disclose this information to other countries under a tax treaty, to federal and state agencies to enforce federal
nontax criminal laws, or to federal law enforcement and intelligence agencies to combat terrorism.
 

 

1
 

 

2
 
3
 

4
 

Secure Your Tax Records from Identity Theft
 Identity theft occurs when someone uses your personal
information such as your name, social security number (SSN), or
other identifying information, without your permission, to commit
fraud or other crimes. An identity thief may use your SSN to get
a job or may file a tax return using your SSN to receive a refund.
 

What Name and Number To Give the Requester
 Give name and SSN of:

 
For this type of account:
 

The individual
 

1.
 

Individual
 The actual owner of the account or,

if combined funds, the first
individual on the account
 

2.
 

Two or more individuals (joint
account)
 

The minor 
2

 
3.
 

Custodian account of a minor
(Uniform Gift to Minors Act)
 The grantor-trustee 

1

 
4.
 

a. The usual revocable savings
trust (grantor is also trustee)
 The actual owner 

1

 
b. So-called trust account that is
not a legal or valid trust under
state law
 The owner 

3

 
5.
 

Sole proprietorship or disregarded
entity owned by an individual
 

Call the IRS at 1-800-829-1040 if you think your identity has
been used inappropriately for tax purposes.
 

1
 

To reduce your risk:
 ● Protect your SSN,
 ● Ensure your employer is protecting your SSN, and
 ● Be careful when choosing a tax preparer.
 

Victims of identity theft who are experiencing economic harm
or a system problem, or are seeking help in resolving tax
problems that have not been resolved through normal channels,
may be eligible for Taxpayer Advocate Service (TAS) assistance.
You can reach TAS by calling the TAS toll-free case intake line
at 1-877-777-4778 or TTY/TDD 1-800-829-4059.
 Protect yourself from suspicious emails or phishing
schemes. Phishing is the creation and use of email and
websites designed to mimic legitimate business emails and
websites. The most common act is sending an email to a user
falsely claiming to be an established legitimate enterprise in an
attempt to scam the user into surrendering private information
that will be used for identity theft.
 The IRS does not initiate contacts with taxpayers via emails.
Also, the IRS does not request personal detailed information
through email or ask taxpayers for the PIN numbers, passwords,
or similar secret access information for their credit card, bank, or
other financial accounts.
 If you receive an unsolicited email claiming to be from the IRS,
forward this message to phishing@irs.gov. You may also report
misuse of the IRS name, logo, or other IRS personal property to
the Treasury Inspector General for Tax Administration at
1-800-366-4484. You can forward suspicious emails to the
Federal Trade Commission at: spam@uce.gov or contact them at
www.consumer.gov/idtheft or 1-877-IDTHEFT(438-4338).

 Visit the IRS website at www.irs.gov to learn more about
identity theft and how to reduce your risk.
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